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Sertifiseringsveileder System, revisjons- og rapporteringsstandarder

System, revisjons- 0g
rapporteringsstandarder

Introduksjon: Det finnes egne sertifiseringsordninger
knyttet til revisjonssystemer, rammeverk og protokoller

med fokus pé sosiale forhold. Slike revisjonssystemer,
rapporteringssystemer og protokoller omfatter ofte et svaert
bredt omfang, men har ogsé flere muligheter for tilpasning.
Kriteriesettene og revisjonen refererer til virksomhet og det
vil aldri vaere merket pd et produkt. Sertifisering er kun ett
av flere tiltak for & stoppe, redusere og forebygge virksom-
hetens negative pdvirkning p& mennesker, dyr, samfunn og
milje. Komplementerende tiltak ber iverksettes.

Oppsett og innhold: Oversikten under gir en detaljert
oversikt over de ulike ordningene i henhold til Etisk handel
Norges Code of Conduct; 13 prinsipper basert pd FN og
ILO-konvensjoner, samt avskoging, sporbarhet og type
verifisering. Oversikten viser i hvilken grad og pé& hvilken
mate de ulike ordningene omfatter temaene i sine systemer.
Sporbarhet er ikke relevant pd samme mdte som nér en
vare sertifiseres, men det er likevel tatt med i oversikten.
Detaljeringen bidrar til &penhet om hvordan vi har vurdert
de ulike ordningene. For & se spesifikk standard som er
vurdert, se navn under logo og lenke.

Nivavurdering: Oversikten viser til fire ulike nivéer basert
pd hvor omfattende de ulike tematiske omrddene er
dekket i de ulike ordningene og refererer til kriteriesettene.
Oversikten inneholder bdde en samlet oversikt samt en
mer detaljert oversikt over faktiske kriteriesett for & vise
hva vdre vurderinger er basert pd. Flere av ordningene i
denne oversikten rangerer resultatet av en revisjon, eller

utarbeider en revisjonsrapport. Vi har ikke tatt hgyde for
ulike méter & rangere virksomheter pé i denne oversikten.
Dette betyr at man md vaere ekstra oppmerksom pd hva
som faktisk er revidert, kommunisert og konkludert med for
den enkelte virksomhet/lokasjon.

Type sertifisering: Tredjepartsverifiserte ordninger vil si
at en vavhengig part gér igjennom kriteriesettet basert
pd innholdet i ordningen. Dette regnes som en ekstra
sikkerhetsventil fordi det er en objektiv gjennomgang av
kriteriesettet.

Forbehold: De fleste kriteriesett blir evaluert og oppdatert
med jevne mellomrom. Etisk handel Norge tar forbehold

om at kriteriesettene kan bli oppdatert etter var gjennom-
gang og vurdering. Selv om Etisk handel Norge har vurdert
kriteriesettet til et visst nivd, sier ikke oversikten noe om
kvaliteten p& ordningenes bakenforliggende dokumenta-
sjon eller deres oppfelging og gjennomgang av kriteriene
da dette ikke er noe vi har sjekket. Noen ordninger er ogsé
tiltenkt gjennomfert i kombinasjon med andre, eller har
tilleggsmoduler. Dette er ikke en del av omfanget i oversikten.
Derfor er det viktig at virksomheten selv setter seg inn i
gjeldene versjoner, krav og kriterier for aktuell ordning.

Tilgang: Noen kriteriesett er &pne, og lenker ligger i dette
dokumentet. Andre kriteriesett mad lastes ned eller bes
spesifikt om. Der dette er tilfellet har vi lagt inn lenke til
aktuelt omréde for nedlasting/foresparsel.

NB! Det er vitkig at virksomheten selv setter seqg inn i gjeldene ordning, krav og kriterier for aktuell ordning

og vurderer dette opp mot egne forventninger og krav.

Forklaring til fargebruk og tilsvarende symbolbruk:

= Beste praksis: Inneholder
absolutte og omfattende krav

&

= Godt dekket: Omfattende og strenge krav,
men ikke utelukkende absolutte krav

>

= Delvis dekket: Temaet dekkes delvis

X

= Ikke dekket /i liten grad dekket: Tema er ikke
dekket i kriteriesettet eller er svaert lite konkret
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Rangert basert pa krav knyttet til avskoging, sporbarhet og type verifisering

G PLATAFORMA
GLOBAL DO CAFE

Sertifisering Avskogingskrav Sporbarhet Type vertifisering
Seder® » "
Pillar 2
Seder® » "
Pillar 4
NB! Kan utfgres som bade selvevaluering
: (ingen verifisering), andrepartsverifisering
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Sporbarhet

= sporbarhet i hele
leverandgrkjeden

= sporbarhet i deler
av leverandgrkjeden

Verifisering

= tredjepartsverifisering

= andrepartsverifisering
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1. Tvangsarbeid / slavearbeid

Sertifisering Kriterier

Vi har vurdert temaene basert pd CODE og Measurement Criteria.

Sede?®

SMETA (Sedex Members Ethical Trade
Audit), Version 6.1 May 2019
Pillar 2

1. Freely chosen employment

CODE:
1.1 There is no forced, bonded or involuntary prison labour.

1.2 Workers are not required to lodge “deposits” or their identity papers with their employer and are free to leave their employer
after reasonable notice.

Measurement Criteria:

Management system investigation and document review including management interview. The auditor checks and reports on:
1.1 Contracts and Termination:

*  Can workers voluntarily leave their employment after reasonable notice with no monetary penalties for leaving including

withholding of bonuses already earned?
Is there a process in place for workers to receive their final salary payment if they do not return e.g. after Chinese New Year?
Are there any clauses in contracts that would restrict workers leaving?

Are there any financial arrangements either personal or for family members or dependants e.g. loans which would restrict
workers leaving?

Do security guards’ contracts clearly state their duties and set appropriate limits on the way they interact with workers to
ensure that they are not used to restrict workers’ movements?

How does the site handle privacy rights of workers e.g. are there any workers under constant surveillance and if so, how is
privacy handled?

Are workers free to leave at the end of their shift and not unreasonably delayed by e.g. security checks?
Are workers free to communicate with external individuals including family members etc.?

Are workers free to refuse overtime and if so what procedures are in place?

Did migrant workers have to pay any fees, taxes, deposits or bonds?

Is there evidence that employers provide workers with the necessary documentation to leave employment / country e.g.
exit visa’s etc.?

The probationary periods do not exceed the law.



https://www.vwa.co.uk/PDF/ethical-resources/SMETA-6.1-Measurement-Criteria.pdf
https://www.vwa.co.uk/PDF/ethical-resources/SMETA-6.1-Measurement-Criteria.pdf
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Sertifisering Kriterier
Do employe eep o opies of |ID’s, Passpo and ‘Rig o Wo e
Are original do o e ed to workers promp
a legal requireme o retain original do e do workers give the ormed en consent and ca e
etrieve their do e ata e
ere there are loa o workers, are they covered by a signed agreeme om both parties and do they deta
epa e e and conditio Are epa e O o tha orkers are not taken below lega age
Are loa ed a possible to repay at te ation of emplo ent based o o ed ®
ere a procedure place to eltther re-assign @ o) anding loan to a new employer or a proce or ea e-pa e
at a loan does not prevent a worker lea g emplo e
ere a proce or preve g worker debt and ho ecked a Cco ation of pa e pplied to worke
Are there o ded o please give deto ding exact details of a o) ary ded O althoug e O
ee e la e a O ee e code
a ere is d en agreeme o the ded ® ee e law and gned b e worke
at a ded ons do not reduce wages to belo egal wage
ether ded ons are for d plina easons and ethe ega
at depo are not taken fo orkplace esse a as PP
at depo are not a compulso ondition of ga g emplo o
ata agreed (b e worker) and eld depo oldings are re ed to the worker as appropriate
a ere are no other ded o) en co e g, d g, or as a condition of emplo e
Are there o ee arged for acco odation and o) o) ® orker ca oose ether to be
aCco odation or not) and at a fa arket price
All o anding pa e o workers are de on te ation of emplo e




Etisk handel Norge Sertifiseringsveileder System, revisjons- og rapporteringsstandarder

Sertifisering Kriterier

1.4 Where there is any prison labour, including governmental detention centres or equivalent work programmes
(legally required in some countries), the auditor must record the details of such employment checking:

*

That any prisoners are working voluntarily.

*

That the work is under the control of the legal authority.

*  Pay and hours meet the law.

1.5 Are workers working voluntarily and can they leave their employment after reasonable notice. Do they know the procedure
for giving notice.

1.6 Have any workers made deposits and if so what for and when will they be repaid.

1.7 Do workers pay deposits for essential work items such as PPE.

1.8 Whether they have possession of their original documents e.g. passports/ID’s and if not why not.

1.9 Where workers must surrender their original ID’s for legal reasons, do they know how to retrieve them

1.10 Do workers report any cases where they had difficulty in obtaining their documents or are they aware of others who have
been affected by this issue.

111 Do workers feel free to leave the site during breaks and rest time and at the end of their shift.

112 Can they refuse to do overtime and if so how.

13 Are any searches performed on workers handled with respect and without restricting movement e.g. leaving at the end of shift.
114 Are dormitories secure and do workers feel that they can leave them when they wish.

115 If there are hours restrictions e.g. curfews, do workers feel these are reasonable.

116 If any workers have loans, have they agreed in writing to the amount and the terms - do they understand and believe them to
be reasonable.

117 Whether workers have ever noticed other workers who were forced to work at this site.

118 Whether workers are detained on unpaid time for e.g. meetings, searches etc.

119 Do workers seem frightened, confused or withdrawn in any way - any signs of psychological or physical abuse.
1.20 Are there any indications that workers have been coached in the responses they are giving.

1.21 Do they report that they or family members or dependants, have been threatened (or have there been any threats to family)
by anyone related to their employment at this site.
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Sertifisering Kriterier
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SedeR® amme som Pilla

SMETA (Sedex Members Ethical Trade ==
Audit), Version 6.1 May 2019
Pillar 4

. Vi har vurdert basert pé ledende tekst og hovedspgrsmal i oppsettet. Se full oversikt via lenke
amfori (@) ssc P d ? P

Trade with purpose \/ Performance area 11: No bonded labour
Amfori BSCI 2.0, 2018 Bonded or forced labour is unacceptable regardless of the circumstances. The utmost must be done so that no form of bonded

labour takes place anywhere in the supply chain, on company premises or within the sphere of influence. The risk of bonded
labour is not only determined by the working conditions at factory or farm level, it can find its roots in the recruitment process.
Workers might be exploited before they even enter a factory or step foot on a farm by unscrupulous agents To prevent these issues,
the employer must conduct accurate due diligence on the business partners engaged to acquire labour force: recruiting agencies,
labour brokers and labour subcontractors.

11.1 CRUCIAL QUESTION: Is there satisfactory evidence that the auditee does not engage in any form of servitude, forced, bonded,
indentured, trafficked or non-voluntary labour?

11.2 Is there satisfactory evidence that the auditee acts rigorously and diligently when engaging and recruiting migrant workers
both directly and indirectly?

11.3 CRUCIAL QUESTION: Is there satisfactory evidence that the auditee does not subject workers to inhumane or degrading
treatment, corporal punishment, mental or physical coercion and/or verbal abuse?

11.4 Is there satisfactory evidence that the auditee has established all applicable disciplinary procedures in writing and has
explained them verbally to workers in clear and understandable terms?

Kilde (s. 146)



https://www.vwa.co.uk/PDF/ethical-resources/SMETA-6.1-Measurement-Criteria.pdf
https://www.vwa.co.uk/PDF/ethical-resources/SMETA-6.1-Measurement-Criteria.pdf
https://www.vwa.co.uk/PDF/ethical-resources/SMETA-6.1-Measurement-Criteria.pdf
https://www.vwa.co.uk/PDF/ethical-resources/SMETA-6.1-Measurement-Criteria.pdf
https://www.amfori.org/sites/default/files/amfori-2019-12-03-amfori-BSCI-system-manual-2018.pdf
https://www.amfori.org/sites/default/files/amfori-2019-12-03-amfori-BSCI-system-manual-2018.pdf
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Sertifisering Kriterier

2. Prohibition of Forced Labor

v Facilities will not use involuntary, forced or trafficked labor.
WRAP (Worldwide Responsible Facilities will maintain employment strictly on a voluntary basis. Facilities will not use any forced, prison, indentured, bonded
Accredited Production) 12 Principles, or trafficked labor. This will include ensuring that any workers they hire will be under labor contracts that fully comply with all
2021 Edition relevant legal requirements and do not impose any form of coercion (including imposing substantial fines or loss of residency

papers by workers leaving employment or restricting a worker’s ability to voluntarily end his/her employment). In addition,
workers should not be employed subject to any financial or collateral guarantee or debt security; any recruitment fees involved
should be borne by facilities, not workers. Further, 2 facilities will ensure that the workers’ travel documents are not withheld,
and that all written contracts are in a language understood by the workers.

Kilde (s. 1-2)

2.1 Forced labour

for

life
For life Certification standard for
Corporate Social Responsibility,

Principle: There is no forced or bonded labour, in line with ILO Convention 29 and 105.
KO:

The employer does not retain original legal workers’ documents (e.g. identity card) nor part of workers’ salary, benefits, etc.

May 2022 Workers are free to leave their work after an appropriate notice period or without such period applying.

Family and dependents of workers are not obliged to also work with the worker, they are free to seek employment elsew-
here (without deductions from the main worker).

Employment is never linked to the fulfilling of an obligation or debt of a third party. Large loans to workers (disproportio-
nal to their income) do not interfere with their freedom to terminate their contract.

There is no indication of any other form of forced labour (see guidance).

According to the ILO fundamental convention No 29, forced or compulsory labour is defined as "all work or service which is

exacted from any person under the menace of any penalty and for which the said person has not offered himself voluntarily.

” This includes (non-exhaustive list): — human trafficking, slave / prison labour - restriction of workers’ freedom of movement -
retention of salary / benefits / property - storage of identity papers / important documents as condition for employment —
deposits or bonds to force workers to remain / accumulated debt - control of bank accounts - threats of denunciation to
immigration authorities.

Kilde (s. 22)

10


https://wrapcompliance.org/en/certification/certification-explained/
https://wrapcompliance.org/en/certification/certification-explained/
https://wrapcompliance.org/en/certification/certification-explained/
https://wrapcompliance.org/wp-content/uploads/2020/12/2020-05-WRAP-Principles.pdf
https://www.fairforlife.org/pmws/indexDOM.php?client_id=fairforlife&page_id=fl&lang_iso639=en
https://www.fairforlife.org/pmws/indexDOM.php?client_id=fairforlife&page_id=fl&lang_iso639=en
https://www.fairforlife.org/pmws/indexDOM.php?client_id=fairforlife&page_id=fl&lang_iso639=en
https://www.fairforlife.org/client/fairforlife/file/Standard/For_Life_Standard_EN.pdf
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Sertifisering Kriterier
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Topic Standard: GRI 409: Forced or Compulsory Labor

v 1.1 The reporting organization shall report how it manages forced or compulsory labor using Disclosure 3-3 in GRI 3:

Material Topics 2021.
GRI (Global Reporting Initiative)

Disclosure 409-1 Operations and suppliers at significant risk for incidents of forced or compulsory labor
The reporting organization shall report the following information:

*  Operations and suppliers considered to have significant risk for incidents of forced or compulsory labor either in terms of:
- type of operation (such as manufacturing plant) and supplier;
. countries or geographic areas with operations and suppliers considered at risk.

*

Measures taken by the organization in the reporting period intended to contribute to the elimination of all forms of forced
or compulsory labor.

Kilde (s.747-757)
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https://sa-intl.org/programs/sa8000/
https://sa-intl.org/programs/sa8000/
https://sa-intl.org/programs/sa8000/
https://www.iso.org/standard/62085.html
https://www.globalreporting.org/standards/
https://www.globalreporting.org/how-to-use-the-gri-standards/gri-standards-english-language/
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Sertifisering Kriterier
G PLATAFORMA 5.2 Workers voluntarily and freely choose employment (ILO 29, 105): CRITICAL
GLOBALDOCAFF
\/ Applies to individual smallholders, Groups and Farms:
Coffee Sustainability Reference Code,
Version 3.0 2021 5.2.1 Workers can leave their work places and/or living quarters provided by the employer.

5.2.2 Identity or travel documents, salary/money or other assets belonging to workers are not retained by the employer.

5.2.3 Workers are not subject to debt bondage. For example, where they are forced to work for an employer in order to pay off
their own debts or those they have inherited. This can also include purchasing schemes for food, accommodation and/or transport
managed by the employer when the costs exceed local market rates

Kilde (s. 19
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https://www.globalcoffeeplatform.org/wp-content/uploads/2021/10/CSRC_CoffeeSustainabilityReferenceCode_OCT21.pdf
https://www.globalcoffeeplatform.org/wp-content/uploads/2021/10/CSRC_CoffeeSustainabilityReferenceCode_OCT21.pdf
https://www.globalcoffeeplatform.org/wp-content/uploads/2021/10/CSRC_CoffeeSustainabilityReferenceCode_OCT21.pdf
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2. Fagorganisering og kollektive forhandlinger

Sertifisering Kriterier
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Sertifisering Kriterier

2.7 Where workers are represented by a union or workers committee checks:

*  Whether the worker representatives are volunteers and how they are elected.
That workers are aware of their union or worker representatives and of the issues that can be raised through them.
That the group which represents workers is independent of management and represents workers effectively.

The meeting minutes of both worker meetings and their meetings with management are published with agreed actions
and responsibilities.

What is the remit of the committee? Are there limitations on the scope of what they can discuss with management?
That management shows evidence of responding to concerns and proposals raised in the meetings.
Whether there is a collective bargaining agreement and if so what % of the workforce is covered?

What feedback arrangements are made for workers who do not wish to join the union e.g. other workers’ groups,
suggestion box, worker survey, confidential hot line.

Is there evidence of an active process of discussions and responses.

2.8 Where workers are not represented by a union or workers committee and the law allows, checks:

*  For any policies or procedures preventing workers from joining or forming a union.

The site’s attitude if workers wish to join or form a union.
How management and workers communicate in the absence of a union or workers’ committee.

Examines files to establish whether any disciplinary actions or sackings occurred for workers attempting to start or
join a union.

2.9 Examines the personnel files of any union or worker representatives to check:
*  Whether there are any disciplinary records from management.

*  Any evidence of union or worker representatives being discriminated against.
*  Evidence of union members being dismissed.

*  Whether there is payment for time spent in a representative function.

2.10 Establishes whether there have been any strikes at the site and records the dates and circumstances - at least as observations.

Kilde (s. 25-28)



https://www.vwa.co.uk/PDF/ethical-resources/SMETA-6.1-Measurement-Criteria.pdf
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Sertifisering Kriterier

Samme som Pillar 2

Sede?®

Pillar 4

Kilde (s. 25-28)

5 Performance Area 3: The rights of freedom of association and collective bargaining
amfori () 8sc

a8 Wit Pirpass \/ The producer enables workers to approach management for discussing and negotiating better working conditions. The producer
respects the rights to:

- Freedom of association: The right of workers to form and join organisations of their own choosing.
« Collective bargaining: The process of negotiation between trade unions or workers’ representatives and employers to:
« Define the terms and conditions of employment for workers

« Confer rights, advantages, and responsibilities to the parties

3.1 The auditee respects the right of workers to form unions in a free and democratic way
3.2 CRUCIAL QUESTION: The auditee respects workers’ right to bargain collectively
3.3 The auditee does not discriminate against workers because of their trade union membership

3.4 The auditee does not prevent workers’ representatives from accessing or interacting with workers in the workplace

Kilde (5. 175-176)

9. Freedom of Association and Collective Bargaining

\/ Facilities will recognize and respect the right of employees to exercise their lawful rights of free association and collective
bargaining.

& 5
O 3
Feoiren ¢e® *

Facilities will respect the freedom of each employee to choose for him- or her-self whether or not to join a workers’ association.
Facilities cannot discriminate against workers based on whether or not they choose to associate. Both the facility and the
workers shall ensure they conduct themselves in accordance with all relevant laws in this regard. Facilities will ensure an effective
mechanism is in place to address any workplace grievances.

Kilde (s. 4)
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https://www.vwa.co.uk/PDF/ethical-resources/SMETA-6.1-Measurement-Criteria.pdf
https://www.amfori.org/sites/default/files/amfori-2019-12-03-amfori-BSCI-system-manual-2018.pdf
https://wrapcompliance.org/wp-content/uploads/2020/12/2020-05-WRAP-Principles.pdf
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Sertifisering Kriterier

2.2 Freedom of association and Collective Bargaining

for
life

Principle: Workers have the right to organize themselves and bargain collectively.

« MUST Year 2: Workers’ right to organize is effectively communicated to the workers. Workers are aware that they are free to
organize in associations of their preference, without any negative repercussions, or reprisal from the employer towards them.

KO: There is no discrimination, intimidation or punishment against workers who promote association or unionisation of
workers.

MUST Year 1: If workers wish to unionise, the employer does not take unpermitted measures to discourage them
(e.g. anti- union consultant for 1:1 meetings with workers, individual talks to workers about unionisation, prohibition that
independent trade unions visit the facility or talk to workers).

Must Year 1: Associative activities and collective bargaining of workers are allowed, and, if workers wish so, there is an active
workers’ organization or trade union that discusses working conditions, compliance with legal obligations and addresses
workers’ grievances together with the management (e.g. through scheduled / regular meetings between workers’ organization
and management, with mutually signed minutes).

MUST Year 2: There is no indication that the employer obstructs or controls worker representatives’ meetings during working
hours. The management attends workers’ meetings only if invited by the workers.

Must Year 1: If the law limits the right to freedom of association and to collective negotiation, the employer shall allow the
workers to freely elect their own representatives.

MUST Year 2: There is a written document outlining a fair and appropriate grievance procedure, available to the workers,
e.g. in employee handbook or on notice board.

KO: Workers who follow the grievance procedure are not disciplined, intimidated or discriminated against, their rights are
protected in writing (e.g. in grievance policy or procedure).

MUST Year 2: Workers who inform the certification body on labour related problems are not discriminated, intimidated or
penalised.

MUST Year 4: The management encourages and supports workers’ feedbacks and suggestions for improvement even beyond
grievances (e.g. suggestion box, open discussion culture where workers do not feel intimidated to raise their concerns).

Kilde (s. 22-23)
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4 Freedom of association and right to collective bargaining

Criteria:

g
?Z

4.1 All personnel shall have the right to form, join and organise trade union(s) of their choice and to bargain collectively on their
behalf with the organisation. The organisation shall respect this right and shall effectively inform personnel that they are free to
join a worker organisation of their choosing without any negative consequences or retaliation from the organisation. The organi-
sation shall not interfere in any way with the establishment, functioning or administration of workers’ organisation(s) or collective
bargaining.

4.2 In situations where the right to freedom of association and collective bargaining are restricted under law, the organisation
shall allow workers to freely elect their own representatives.

4.3 The organisation shall ensure that union members, representatives of workers and any personnel engaged in organising

workers are not subjected to discrimination, harassment, intimidation or retaliation for being union members, representative(s)
of workers or engaged in organising workers, and that such representatives have access to their members in the workplace.

Kilde (s. 10)

TR\
. lkke dekket
ISO
90012:201 5

Disclosure 2-30 Collective bargaining agreements

\/ The organization shall:

* report the percentage of total employees covered by collective bargaining agreements;

* for employees not covered by collective bargaining agreements, report whether the organization determines their working
conditions and terms of employment based on collective bargaining agreements that cover its other employees or based
on collective bargaining agreements from other organizations.

Kilde (s. 89)

Topic Standard: GRI 407: Freedom of Association and Collective Bargaining

11 The reporting organization shall report how it manages freedom of association and collective bargaining using Disclosure
3-3in GRI 3: Material Topics 2021. Disclosure 407-1 Operations and suppliers in which the right to freedom of association and
collective bargaining may be at risk.

Kilde (5.724-734)
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3. Barnearbeid

Sertifisering

Sede?®

Pillar 2

Kriterier

4 Child Labour and Young Workers
Code:

4.1 There shall be no new recruitment of child labour.

4.2 Companies shall develop or participate in and contribute to policies and programmes which provide for the transition of any
child found to be performing child labour to enable her or him to attend and remain in quality education until no longer a child.

4.3 Children and young persons under 18 shall not be employed at night or in hazardous conditions.
4.4 These policies and procedures shall conform to the provisions of the relevant ILO Standards.

Measurement Criteria:

Management system investigation and document review including management interview. The auditor checks and reports on: 4.1
Whether the site has a policy on child labour and written procedures on how to ensure that children are not employed at the site.

4.2 Whether the policy on child labour is clear, communicated to workers and displayed.

4.3 That there are systems in place to check the age of all workers particularly at the point of recruitment.

4.4 That all personnel files contain copies of proof of age for each worker such as:

Worker ID with photo.

Birth certificate.

Notary or medical checks/examination prior to employment.
National insurance or social insurance numbers.

Ration cards.

Written documents/affidavits.

School leaving certificates.

School diplomas.

And that such documentation is valid and genuine.
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4.5 That no worker is less than 15 years or the legal requirement if this is higher. If age 14 is allowed in accordance with developing
country exceptions (ILO convention 138) the lower age may apply.

4.6 That if any historical child labour is found i.e. workers hired at below minimum age that are now above legal age, the auditor
checks whether the current system is sufficiently robust to prevent this happening in the future.

4.7 That all young workers (up to age 18 years) meet all local legal requirements, which may include (but not be limited to):

*  Registration with local authority.

*

Consent of parent or guardian.

*

Contract and appropriate documents state limitations on type of work e.g. no hazards or night work.
* Records of medical examinations in personnel files (annual if required by law).

4.8 That the site keeps a list of young workers and their job roles.

4.9 Examine hiring and termination records for the previous 12 months to check if any pattern of sacking young workers prior
to audit.

4.0 Evaluates any training/apprenticeships schemes in operation and records the terms and conditions. Checks if these meet
the law. This may include but not limited to:

*

Signature of parent or guardian.

* Registered with local authority

*

Pay and benefits according to law e.g. wage rates, hours worked, time as trainee/apprentice, social security payments
and other benefits.

411 That the site has a system in place to check age of subcontractors/any homeworkers.

412 That any vocational training is of an appropriate nature e.g. does not involve working with hazardous chemicals or heavy
machinery.

413 Checks whether the site has remediation policies and procedures to end any child labour found and to support the children
with educational/vocational training. This should include but not be limited to:

*

A statement requiring any found child no longer works.

* A method for keeping the child safe and protected whilst not being at risk and not being required to work.

*

Requirement for the payment of a stipend.
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Sertifisering Kriterier

for 2.3 Child Labour and Protection of Young Workers
[|fe Principle: Children and Young workers are protected
KO:
«  No Children are EMPLOYED as workers.
No work is carried out by CHILDREN OF CONTRACTED WORKERS.

Young workers do not engage in work at night or in work that is dangerous to their health, safety or personal development.
The tasks they carry out are appropriate to their age.

Working hours of Young workers do not interfere with their education: normal school attendance is ensured.

Young workers do not work regularly more than 8 hours/ day. The accumulated time for school, work and transportation is less
than 10 hours/ day.

MUST Year 1:

« Children under 12 years HELPING in their FAMILY’s production activity do only occasionally, very light and appropriate work
for less than 2 hours / day. These activities do not compromise their school attendance.

Children between 12 and 15 HELPING in their FAMILY’s production activity do not do any SUBSTANTIAL work, and less than
approximately 3 hours / day. The work is non- hazardous, it is appropriate to their age and it does not compromise their school
attendance.

Kilde (s. 24)

2 Child Labour
Criteria:
1.1 The organisation shall not engage in or support the use of child labour as defined above.

1.2 The organisation shall establish, document, maintain and effectively communicate to personnel and other interested parties,
written policies and procedures for remediation of child labourers, and shall provide adequate financial and other support to
enable such children to attend and remain in school until no longer a child as defined above.

1.3 The organisation may employ young workers, but where such young workers are subject to compulsory education laws, they
shall work only outside of school hours. Under no circumstances shall any young worker’s school, work and transportation time
exceed a combined total of 10 hours per day, and in no case shall young workers work more than 8 hours a day. Young workers may
not work during night hours.
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1.4 The organisation shall not expose children or young workers to any situations - in or outside of the workplace - that are
hazardous or unsafe to their physical and mental health and development.

Kilde (s. 8)
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9001:2015

. lkke dekket

Topic Standard: GRI 408 Child Labor

\/ The reporting organization shall report how it manages child labor using Disclosure 3-3 in GRI 3: Material Topics 2021.
Disclosure 408-1 Operations and suppliers at significant risk for incidents of child labor
The reporting organization shall report the following information:

*  Operations and suppliers considered to have significant risk for incidents of:

« child labor;

- young workers exposed to hazardous work.
*  Operations and suppliers considered to have significant risk for incidents of child labor either in terms of:

- type of operation (such as manufacturing plant) and supplier;

- countries or geographic areas with operations and suppliers considered at risk.

*

Measures taken by the organization in the reporting period intended to contribute to the effective abolition of child labor.

Kilde (s. 725-746)
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Sertifisering Kriterier
S PLATAFORMA 4.1 Children under the age of 15, under the minimum age for work or the age of completion of compulsory education are not
o ebe e~ v employed. Child labour does not include children helping their parents on their own farm, provided that working does not

jeopardize their schooling or health. (ILO 182 and 138): CRITICAL
Applies to individual smallholders, Groups and Farms:
411 Children under the age of 15 (or legal school age) attend school.

4.2 Children below the age of 18 years are not engaged in work which could jeopardize their health, safety or morals.
(Worst forms of Child Labour ILO 182).

Applies to individual smallholders and Farms:

4.1.3 Children’s participation in work is only accepted as part of light family work, outside school hours for children below
15 years old, and they are not performing hazardous work

Kilde (s. 18)
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4. Diskriminering

Sertifisering Kriterier
Sede® : atio
Pillar 2
D atio pdsed O ace a e genae org e
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Sertifisering

Kriterier

How interviews are conducted - by whom and what questions are asked.

Policies and requirements for any health checks prior to employment with particular reference to pregnancy and HIV
testing to ensure they do not discriminate; this includes core workers as well as non-core such as cleaners, subcontractors,
security guards.

Interview notes and application forms do not indicate discrimination e.g. asking female workers if they are likely to marry,
asking about union membership.

Checks contracts to examine potential discrimination e.g. requirement not to have children for a period.

7.4 Examines professional development systems:

On-going training is available to enable workers to progress.

Is there a clear progression path available for all workers.

An equal and clear fair selection criteria is in place for all promotions and benefits.
All selection criteria are applied in each case and documented.

If there is a bonus / benefits system, this is communicated transparently to all workers.

7.5 Examines the termination policies and practices.

*  Verify disciplinary and notice letters to workers.
Investigate why workers have left.
Examine termination conditions of any union members.
Review any patterns for dismissals relating to age, pregnancy etc.

Is there an exit interview and is it effective.

7.6 Check payroll records to ensure:

*  No pay inequality based on unfair or unlawful discrimination e.g. pay based only on age should be raised as a

non-compliance - see supplementary guidance

*  All workers receive all benefits to which they are entitled.
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7.7 Check worker grievance procedures. Are there ways in which workers can report discrimination.

Suggestion box.
Anonymous phone line; And do the systems:
Protect the identity of the worker.

Prevent repercussions against the reporter. An example of preventing repercussions might be a written nonretaliation
commitment that is clearly communicated to workers and may include: « Written policies and procedures.

« Communication and training (that can be easily understood by workers). « Internal monitoring and governance
processes. « Use of an externally managed process.

7.8 Checks the breakdown of workers:

By ethnic/social group, gender, e.g. the number of women or migrant workers / in skilled or management roles.
Ensure that any segregation of workers is a local norm and does not interfere with equal opportunities across all groups.

Ensures that all benefits are applied equally to all groups.

All legal benefits reference pre- and post-natal conditions e.g. rest and breaks, nursing breaks and a suitable quiet space.

7.9 Examines what are the workers’ legal rights to observe religious holidays, prayer time during working hours etc., and whether
they are being met.

Kilde (s. 55-57)

Samme som Pillar 2

Sede?®

Pillar 4 Kilde (s. 55-57)
. Performance Area 4: No discrimination
amfori () Bscl
Trade with purpose ) L. ) ) . ) . . . ) L.
\/ Discrimination is an unfair or prejudicial act or practice used against a worker or group of workers based on their characteristics.

Discrimination in the workplace can take different forms such as:

. Restricting verbal and/or physical freedom (e.g. going to the toilet)

« Providing poor living conditions and denying water and food
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Kriterier

al

« MUST Year 1: Behaviour that is sexually coercive, threatening, abusive or exploitative is not tolerated. Any cases of sexual
harassment are followed up by management and resolved within a reasonable time frame.

« MUST Year 1: There is a discreet complaint mechanism with an appropriate responsible person to hear workers’ concerns
with regard to sexual harassment.

« Must Year 1: Pregnant workers enjoy all protection as legally required by national law, and:
«  No pregnancy tests or birth control are requested.
« They are not dismissed for reasons related to pregnancy or child birth.
- Women coming back from maternity leaves can return to work with an equivalent or better job position/pay.

. Arrangements are made for woomen who are nursing (breastfeeding breaks).

Men coming back from parental leaves can return to work with an equivalent or better job position / pay.

BONUS:

« The employer has especially well-adapted working conditions to enable employees to reconcile their personal life with
their professional life (e.g. leave after business travels, leave for caring for sick family members, part-time positions, flexible
hours for parents of young children, child care support, private space for breastfeeding, etc.).

. The employer creates employment, special training opportunities or especially adapted work places for particularly
disadvantaged / discriminated groups, e.g. persons with disabilities.

- If some workers are clearly marginalised, they are included in the social development plan of the company (or in the
Social Policy) in order to gradually improve their livelihood.

Kilde (s. 25)

Criteria:

5.1 The organisation shall not engage in or support discrimination in hiring, remuneration, access to training, promotion,

termination or retirement based on race, national or territorial or social origin, caste, birth, religion, disability, gender, sexual
orientation, family responsibilities, marital status, union membership, political opinions, age or any other condition that could
give rise to discrimination.
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5.2 The organisation shall not interfere with the exercise of personnel’s rights to observe tenets or practices or to meet needs
relating to race, national or social origin, religion, disability, gender, sexual orientation, family responsibilities, union
membership, political opinions or any other condition that could give rise to discrimination.

5.3 The organisation shall not allow any behaviour that is threatening, abusive, exploitative or sexually coercive, including
gestures, language and physical contact, in the workplace and in all residences and property provided by the organisation,
whether it owns, leases or contracts the residences or property from a service provider.

5.4 The organisation shall not subject personnel to pregnancy or virginity tests under any circumstances.

Kilde (s. 10-11)

g . lIkke dekket
ISO
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9001:2015

Topic Standard: Diversity and Equal Opportunity
v 1.1 The reporting organization shall report how it manages diversity and equal opportunity using Disclosure 3-3 in GRI 3: Material
Topics 2021.

Disclosure 405-1 Diversity of governance bodies and employees
Disclosure 405-2 Ratio of basic salary and remuneration of women to men

Kilde (s. 701-713)

Topic Standard: Non-discrimination
The reporting organization shall report how it manages non-discrimination using Disclosure 3-3 in GRI 3: Material Topics 2021.
Disclosure 406-1 Incidents of discrimination and corrective actions taken.

Kilde (s.5.714-723)

& pLaTAFORMA 5.1 Producers and workers are protected from discrimination and harassment (ILO 100, 111, 190
m GLOBAL DO CAFE \/ Applies to individual smallholders, Groups and Farms:

5.1.1 All workers receive equal treatment in terms of hiring, remuneration and benefits, access to training and promotion.

5.1.2 Workers are free from violence and harassment or abusive treatment, including gender-based violence.

Kilde (s. 19)
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Sertifisering Kriterier

9 Harsh or Inhumane Treatment
CODE

9.1 Physical abuse or discipline, the threat of physical abuse, sexual or other harassment and verbal abuse or other forms of intimi-

Sede?

Pillar 2

dation shall be prohibited.

9.2 Companies should provide access to a confidential grievance mechanism for all workers.

Measurement Criteria:
Management system investigation and document review including management interview. The auditor checks and reports on:

9.1 Any policies and procedures concerning disciplinary action e.g.

Disciplinary rules and actions.
Prevention of harassment/abuse/ intimidation.

Security practices: Reviews the contracts of any security guards as well as their job descriptions to ascertain likelihood of
harassment or extreme discipline (security should be used to keep the site safe i.e. intruders out, not keep workers in).

Record if any deductions from wages were made for disciplinary reasons. If legally allowed, report on whether they were
clearly documented and that the amount did not take workers below minimum legal wage.
9.2 Whether the site has a policy which includes non-retaliation, clear lines of accountability, roles, responsibilities and
subsequent reporting outcomes.

9.3 Check that policies and procedures are communicated and understood by all levels of personnel e.g. using posters, training,
worker handbook, other means when literacy is low.

9.4 Examines records of disciplinary and grievance activity and reports on actions/ outcomes.

9.5 Where unions/worker reps exist, check they are aware of the policies and procedures and have they agreed to them.
Grievance and appeal procedures. This should include but not be limited to checking and reporting on the below:

9.6 Is there a grievance mechanism in place and is it documented. The auditor gives details on the type of mechanism used e.g.
hotline, whistle blowing mechanism, comment box etc.
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9.7 How is the grievance mechanism communicated and who has access e.g. workers only / business partners / wider
community etc.

9.8 Is there a non-retaliation policy communication, training and governance monitoring process.
9.9 Who oversees and monitors the grievance mechanism and have they had the relevant skills and training
9.10 Is the process transparent and accessible? Auditor reports and gives details.

9.11 What training (if any) is given and how is it recorded - especially to those employees working in stakeholder facing roles.
The auditor should check for any specific training for relevant management and workers.

9.12 Whether the grievance mechanism is accessible from multiple access points.
9.13 Whether users of the grievance mechanism are kept informed throughout the process.

9.14 Whether the site records in a confidential manner details of grievances and their outcomes

9.15 Whether the site monitors the grievance mechanism’s effectiveness on a regular basis

Kilde (s. 68-70)

Samme som Pillart 2

Sede?®

Pillar 4 Kilde (s. 68-70)

fori Part of Performance area 11: No bonded labour
?mﬁ" @ Bscl \/ 11.3 CRUCIAL QUESTION: The auditee does not subject workers to inhumane or degrading treatment, corporal punishment,
mental or physical coercion and/or verbal abuse. This means that the producer (auditee) takes the necessary measures to ensure
workers are treated with respect and they are not subject to any corporal or mental abuse.

Part of the Zero Tolerance Protocol:
Inhumane or degrading treatment, corporal punishment (including sexual violence), mental or physical coercion, and/or verbal
abuse

Kilde (s. 149, 244)
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« lkke dekket

Topic Standard: Non-discrimination

The reporting organization shall report how it manages non-discrimination using Disclosure 3-3 in GRI 3: Material Topics 2021.
Disclosure 406-1 Incidents of discrimination and corrective actions taken.

Kilde (s.5.714-723

GRI 406: NON-DISCRIMINATION
“Discrimination can also include harassment.”
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Sertifisering

Sede?®

Pillar 2

Kriterier

3 Health and Safety
Code:

3.1 A safe and hygienic working environment shall be provided, bearing in mind the prevailing knowledge of the industry and of
any specific hazards. Adequate steps shall be taken to prevent accidents and injury to health arising out of, associated with, or
occurring in the course of work, by minimising, so far as is reasonably practicable, the causes of hazards inherent in the working
environment.

3.2 Workers shall receive regular and recorded Health & Safety training and such training shall be repeated for new or reassigned
workers.

3.3 Access to clean toilet facilities and to potable water and, if appropriate, sanitary facilities for food storage shall be provided.
3.4 Accommodation, where provided, shall be clean, safe and meet the basic needs of the workers.

3.5 The company observing the code shall assign responsibility for Health & Safety to a senior management representative.

Measurement Criteria:
Management system investigation and document review including management interview. The auditor checks and reports on:
3.1 Checks whether there are Health and Safety policies and procedure in place at the site, appropriate to the size and comple-

xity, both for the workplace and any associated residential facilities.

3.2 Checks how these policies and procedures are communicated to the workforce e.g. included in workers manual etc.

3.3 Whether there is appropriate Health and Safety risk assessments/site inspections carried out on a regular basis, how this is
recorded and what actions are taken to minimise the risks/hazards found. These should cover at least (but not be limited to):

Working environment.

Machinery chemicals and other hazards.

Workers in hazardous roles.

Young workers/disabled workers/ women and other potentially vulnerable workers.
Personal protective equipment, its issue and use.

Worker facilities and resources e.g. dormitory and canteen.
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Fire risks, including any locked or barred exits/emergency exits.
Fire fighting equipment, including sprinklers, fire hoses, fire extinguishers.
Accidents and on-site injuries.

Restricted areas are maintained where appropriate e.g. access to hazardous chemicals storage areas.

3.4 Checks whether the following documents are available:

*

Building licenses and construction approval from appropriate authorities for all structures on site.
Valid inspection certificates as per local regulations.

Machine inspections and maintenance reports.

Evidence of fire drills covering all shifts.

Appropriate approval certificates for water use and disposal, waste disposal, hazardous waste etc.

Any local inspection certificates by local agencies/government e.q. fire, hazardous substances, waste water (use and
disposal), gas emissions etc.

Any prosecutions from relevant authorities and what was the outcome.
Evidence that actions required from local inspections or prosecutions have been taken
Safety training records and worker training certificates if appropriate e.g. for fork lift truck driving, security team etc.

Accident/injury/sickness register and any necessary licenses, certifications for e.g. performing first aid function and/or
related Health & Safety functions.

Procedures for maintaining first aid supplies and/or agreements with external parties.
Evidence that accidents/injuries have been investigated and preventative action taken.
Risk assessment reports and action plans for reducing/eliminating the risks identified.
Hazardous waste history and tracking records (e.g. disposal certificates).

Blood policy and procedures (linked to first aid/injuries).

Needle and blade control policies.

Electrical safety certificates and records of maintenance checks.

Water test for potability where required.
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Evidence of hygiene inspections and certificates for any canteen facilities and people working in them.
Pest control agreements and records of inspection.
Records of distribution and maintenance of PPE and whether any charge to workers.

Checks purchase records for all necessary protective equipment, ensures that there is a clear history of equipment being
bought and replaced on a regular basis.

Site insurance for workplace, employer liability, worker accident, fire etc.
Material Safety Data Sheet (MSDS) for each hazardous chemical kept on site.
Any necessary approvals/certificates for using hazardous machinery or chemicals.

Is there an asbestos policy/procedure.

3.5 Checks if there is a Health and Safety committee and whether workers are represented.

*  Examines any minutes of meetings.

*  Notes if any action taken. c. Interviews the Health and Safety committee to investigate and record its effectiveness.

3.6 For any machinery present on site, checks documentation.

*  Machinery safety certificate (if required).
* Installation and preventive maintenance records

*  That maintenance records are up to date.

3.7 For Health and Safety training records checks that training is appropriate to the task.

Use of machinery.

Working with and disposal of chemicals.

First aid and safety. d. Housekeeping.

Personal protective equipment including for visitors / other people who enter the business premises.
Fire safety procedures including use of fire fighting equipment where appropriate.

All visitors and contractors to the site are informed of risks and provided with training.

Records of training kept in workers’ personnel files.
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3.8 What action is taken against anyone who disregards Health and Safety rules and if this is disciplinary does this happen at all
levels: workers and management.

3.9 During the site tour, auditor makes appropriate checks on the following (but not limited to):

Fire evacuation plans for workplace and accommodation.
Noise and dust levels and records any risk to workers.

Are there any severe cracks / structural issues which are cause for concern Note: this would only be a visual check and
cannot be taken as an indicator of the building not being safe. Equally absence of such reporting does not mean that
there are no structural issues.

At least 2 exits on each floor and all exits are unblocked, unbarred unlocked and lead to an assembly point or a different
place of safety.

On each floor, the exits meet local regulations with regard to travel distance and separation distance.

Fire fighting equipment is sufficient by meeting local regulations and or customer requirements (whichever affords greater
protection), and is up to date and is regularly checked and maintained.

That accommodation is not attached to production or any warehouses or storage areas.

That safety precautions in the accommodation and the worksite are checked regularly (meeting local regulations and or
customer requirements, whichever affords greater protection), to include, fire fighting equipment, exits and regular fire
drills and health and hygiene checks, structural safety certificates).

Sufficient clean and hygienic toilets separated by gender and meeting the law.
Toilets and washing facilities are properly provided with running water, soap, towels etc.

That workers have free access to toilets.

That machines are operated in a safe manner with e.g. correct guarding, “2-button operation”, correct safety precautions,

including warning signs as necessary.
Electrical installation safety e.g. plugs wiring, cut outs and other control devices.

That ventilation, light, temperature, noise level is appropriate and meets the local laws and is sufficient for worker comfort.
o. That any hazardous chemicals have MSDS, adequate storage with precautions for spillage, are they are properly
labelled and that workers are correctly trained to use them.

That PPE is being correctly used, is free of charge and that workers are fully trained in correct usage and benefits.

That working areas have adequate space, with sufficient ease of access and exits.
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That medical facilities are appropriate, meeting local regulations and or customer requirements (whichever affords
greater protection), for the size of site and number of workers and meets legal requirements.

There is a doctor or nurse on site or there is easy access to first aider/ trained medical aid.
That any childcare facilities are legal and meet any local laws/regulations.
Evacuation routes are sufficient in number and sufficiently identifiable as per local law requirements.

Where facility provides worker transport e.g. buses and other vehicles - it is fit for purpose, safe and maintained and
operated by competent persons.

Fire alarms and notifications are sufficient so as to alert personnel in a timely manner in the event of a fire.
Emergency fire alarms and emergency exit lights are connected to a secondary power source.

Emergency assembly areas are sufficient in number, size, location and visibility to ensure the safety of evacuated
personnel. z. Emergency stairwells and evacuation routes within multi-story or multi business buildings are sufficient in
number and appropriately designed to support safe evacuation of personnel. If the exit route goes through a different
company’s premises this should be included in the checks.

Emergency response personnel are available in each shift.

Kilde (s. 30-35)

Samme som Pillar 2.

Kilde (s. 30-35)

Performance area 7: Occupational health and safety

amfori () ssci

Trade with purpose

amfori BSCl recognises GlobalGAP certificates as equivalent to Performance area 7 and 12 (OHS and Protection of the
Environment). This recognition is done during the amfori BSCI audit. The auditor shall verify:

+ The GlobalGAP certificate has to be held by the main auditee (either option 1 or option 2) or by farms sampled during the
amfori BSCI audit

« Verification through GGN nr and name/address of business unit



https://www.vwa.co.uk/PDF/ethical-resources/SMETA-6.1-Measurement-Criteria.pdf
https://www.vwa.co.uk/PDF/ethical-resources/SMETA-6.1-Measurement-Criteria.pdf
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« Auditors may recognise GlobalGAP certificate as valid for different crops if the workforce and management practices overlap
more than 80% including seasonal workers.

Shall auditors identify OHS issues that could qualify as findings under amfori BSCI performance area 7; they will describe the
findings and related evidence under Confidential Comments.

The auditor will assess the performance of producer organization in occupational health and safety from different angles:

Level of observance with the laws and regulations applicable for the business activity or industry
Capacity to detect, assess, avoid and respond to potential threats to workers’ health and safety

Degree of active cooperation with workers (and/or their representatives) when developing and implementing systems towards
ensuring occupational health and safety (e.g. by setting up an occupational health and safety committee)

Capacity to protect workers in case of accidents including through compulsory insurance schemes

Information and capacity building of members of a producer organization to prevent threats to the health and safety of mem-
bers and their workers.

The auditor must be knowledgeable about the regulations on occupational health and safety relevant for the auditee’s activities.
71.Is there satisfactory evidence that the auditee observes occupational health and safety regulations applicable for its

activities?

7.2. s there satisfactory evidence that the auditee seeks to improve workers’ protection in case of accident, including through
compulsory insurance schemes?

7.3. Is there satisfactory evidence that the auditee regularly carries out risk assessments for safe, healthy and hygienic working
conditions?

7.4. s there satisfactory evidence of active cooperation between management and workers (and/or their representatives) when
developing and implementing systems towards ensuring OHS?

7.5. Is there satisfactory evidence that the auditee regularly provides OHS trainings to ensure workers understand the rules of work,
personal protection and measures for preventing and reacting to injury to themselves and fellow workers?

7.6. Is there satisfactory evidence that the auditee enforces the use of PPE to provide protection to workers alongside other
controls and safety systems?

7.7. s there satisfactory evidence that the auditee implements engineering and administrative control measures to avoid or
minimise the release of hazardous substances into the work environment, keeping the level of exposure below internationally
established or recognised limits?

7.8. Is there satisfactory evidence that the auditee has developed and implemented accident and emergency procedures?
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7.24 Is there satisfactory evidence that the auditee has chosen the location of the social facilities or workers housing to ensure
occupants are not exposed to natural hazards or affected by the operational impacts of the worksite (for example noise,
emissions or dust)?

7.25 |s there satisfactory evidence the auditee verifies that temperature, humidity, space, sanitation, illumination are adequate

for the health and safety of workers?

Kilde (s. 111-130)

8. Health and Safety

%l_,ﬂ;vo_ v Facilities will provide a safe and healthy work environment. Where residential housing is provided for workers, either directly by
facilities or through labor brokers, facilities will ensure it is safe and healthy housing.

Facilities will provide a safe, clean, healthy and productive workplace for their employees. Facilities shall prioritize worker
health and safety above all else, and proactively address any safety issues that could arise. This will include a wide variety of
requirements, such as, ensuring, among other things, the availability of clean drinking water (at no charge to workers), adequate
medical resources, fire exits and safety equipment, well-lighted and comfortable workstations, clean restrooms. Further, facilities
shall adequately train all their workers on how to perform their jobs safely.

Kilde (s. 3)

2.6 Health and Safety
v Principle: A safe and hygienic working environment is provided, through adequate management of health and safety issues
adapted to the sector’s specific hazards.

for
life

« KO: Pregnant women, nursing mothers and young persons are excluded from potentially hazardous work including handling
of chemicals. They are offered alternative work.

MUST Year 1:

- Awritten Health and Safety policy exists, which is made known to the workers.
. Risk areas and potential hazards are clearly identified with signs in the local language and/or pictorially.

«  Workers and management are informed and adequately trained on occupational health and safety risk management (as
appropriate for their duties). Trainings are regular and recorded, and are repeated for all new or reassigned workers and
management.
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3.9 The organisation shall ensure that any dormitory facilities provided for personnel are clean, safe and meet their basic needs,
whether it owns, leases or contracts the dormitories from a service provider.

310 All personnel shall have the right to remove themselves from imminent serious danger without seeking permission from the
organisation.

Kilde (s. 9

/TR
Iso . |kke dekket

4
9001:2015

Topic Standard: GRI 403: Occupational Health and Safety

1.1 The reporting organization shall report how it manages occupational health and safety using Disclosure 3-3 in GRI 3:
Material Topics 2021.

Disclosure 403-1 Occupational health and safety management system

Disclosure 403-2 Hazard identification, risk assessment, and incident investigation

Disclosure 403-3 Occupational health services

Disclosure 403-4 Worker participation, consultation, and communication on occupational health and safety
Disclosure 403-5 Worker training on occupational health and safety

Disclosure 403-6 Promotion of worker health

Disclosure 403-7 Prevention and mitigation of occupational health and safety impacts directly linked by business relationships

Disclosure 403-8 Workers covered by an occupational health and safety management system
Disclosure 403-9 Work-related injuries

Disclosure 403-10 Work-related ill health

Kilde (s. 655-687)
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Topic Standard: GRI 404: Training and Education

11 The reporting organization shall report how it manages training and education using Disclosure 3-3 in GRI 3: Material Topics 2021.

Disclosure 404-1 Average hours of training per year per employee

Disclosure 404-2 Programs for upgrading employee skills and transition assistance programs

Disclosure 404-3 Percentage of employees receiving regular performance and career development reviews

Kilde (s. 688-700)

S PLATAFORMA 6.4 Workers have access to clean toilet facilities and to potable water
e v Applies to individual smallholders, Groups and Farms:
6.4.1 Workers have access to potable water.

6.4.2 Toilet and handwashing facilities are clean and accessible to workers.

6.5 Accommodation, where provided, is clean, safe, and meets the basic needs of the workers
Applies to Farms:
6.5.1 Where needed, housing is provided by the employer that is clean, safe, and meets the basic needs of the workers.

6.5.2 The housing is made from appropriate construction materials, safe from hazards and pollution, providing adequate shelter.

6.6 A safe and hygienic working environment shall be provided

Applies to individual smallholders, Groups and Farms:

6.6.1 Work environment risks and hazards are identified, monitored and minimized.
Applies to Groups and Farms:

6.6.2 Procedures and equipment to minimize risks and ensure healthy and safe working conditions and practices (e.g. in relation
to pesticides, machinery and heavy loads) are known, implemented and monitored.

6.6.3 Workers are trained regularly on occupational, health and safety practices.
Applies to individual smallholders, Groups and Farms:

6.6.4 Monitoring of healthy and safe working conditions is carried out, including, for example, pesticide exposure, pesticide
poisoning and other work-related health and safety issues. Smallholders that do not have a documented health and safety

program are aware of the main risks and implement measures to address them, such as personal protection, covering open

wells and safety guards on machinery

Kilde (s. 21)
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5 Wages and Benefits
Code:

Sede?®

Pillar 2

5.1 Wages and benefits paid for a standard working week meet, at a minimum, national legal standards or industry benchmark
standards, whichever is higher. In any event wages should always be enough to meet basic needs and to provide some
discretionary income.

5.2 All workers shall be provided with written and understandable information about their employment conditions in respect to
wages before they enter employment and about the particulars of their wages for the pay period concerned each time that they
are paid.

5.3 Deductions from wages as a disciplinary measure shall not be permitted nor shall any deductions from wages not provided
for by national law be permitted without the expressed permission of the worker concerned. All disciplinary measures should be
recorded.

Measurement Criteria:

Management system investigation and document review including management interview. For the purpose of wage and hours
review the auditor should focus on workers. This excludes managers and supervisors but includes production personnel and service
workers such as cleaners and security guards. The auditor checks and reports on:

51 Whether all hourly/weekly/monthly paid workers as well as any piece rate workers are paid at least the legal minimum wage
rate (usually stated for standard hours excluding overtime).

5.2 Where it is legally permitted to pay e.g. apprentices/trainees less than the legal minimum wage, does the site employ these
categories of workers and are they paid correctly.

5.3 Where any workers are paid below the minimum rate the auditor should record the amount and detail how wages compare
with any accepted living wage as well as legal minimumes.

5.4 Where any workers are found to be earning below the minimum legal wage, the auditor should record, where possible,

what % of the total workforce is affected.
5.5 Whether wages are periodically reviewed.

5.6 Whether there is a system to assess and ensure wages are fair and meet the basic needs of the worker and to provide some
discretionary income.
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5.7 Whether overtime wage rates are paid at the legally required rate for e.g. weekly overtime, weekly rest day overtime, public
holiday and annual leave overtime. Where there is no legal requirement for premium pay, check that the premiums are in line
with industry best practice and record the actual overtime premium paid including if no overtime premium paid, also whether
any premiums are paid only on certain days e.g. only on rest days/only weekends etc.

5.8 Where local law allows overtime pay below 125%, this must be recorded in the SMETA Audit Report. Where less than 125% is
permitted by law and the site is paying less than 125% premium for overtime, the exact overtime premium paid should be recor-
ded on the SMETA report in the appropriate boxes.

5.9 The auditor should also state if there are specific conditions under which less than 125% is being paid e.g.
It is allowed by law.
Was it collectively bargained by representatives of the workforce.

Are workers paid consolidated wages, i.e. higher than minimum wages for all hours but the same rate for standard hours
and overtime hours.

Whether this is written into the contracts and understood by the workers.

5.10 Sedex Stakeholder Forum strongly recommends that less than 125% OT paid is raised as a non-compliance against the

ETI Base Code, even where it meets the law. The intention is to retain visibility of less than 125% on the Sedex system, to allow
the supply chain to further investigate the situation and agree if any corrective action is required. Where there is significant
evidence that workers are NOT disadvantaged by lower OT premiums, a suitable corrective action maybe “disc used and agreed
as acceptable with the customer” if all parties agree with this, the non-compliance could then be closed on a follow-up. However,
this must remain visible for future customers. Note: The auditor must be very clear, when writing the audit report, what is the
exact situation. The audit report has been modified to make this possible. This information can be recorded in the hours table.

511 In cases where there is a locally accepted living wage, auditors shall clearly report what the amount is and how it has been
calculated e.g. market basket of goods etc.

512 Whether all legally required allowances and benefits are provided to workers e.g. social insurance.

5.13 Whether any legally allowed deductions are correctly calculated such as social security payments, union dues etc. and
promptly paid to the appropriate agency e.g. government/unions.

5.14 Check that wages are not withheld as a deposit and auditor should state the law in relation to this.

515 Check whether wages are reduced or deducted as a form of punishment and if yes, is this in line with national law.

516 Carry out wages review in conjunction with the hours review and check the calculation for wages to ensure accuracy and that
wages are in agreement with hours worked and the law. Evidence should be crosschecked through worker interview.
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517 Whether all workers are given written and understandable information about their employment including wages and hours
before they enter employment and that they receive understandable information of their pay for each pay period.

518 Whether there is a system in place to ensure workers receive final salary payments especially after unplanned leaving such as
after Chinese New Year.

519 Whether workers are paid regularly and in line with the law. If there is a legal requirement for a minimum wage to be paid in
every pay period, does this occur.

5.20 How they are paid e.g. by cash, cheque, bank transfer and not any non-monetary means.
5.21 Check a minimum of 3 pay periods, Peak, Current/Most recent and Low/Random applying the full sample size to each period.

5.22 Whether any legally allowed deductions for e.g. housing food etc. reduce wages to below minimum wages and whether this
contravenes the law.

5.23 If deductions are made for company loans, check they are lawful and that there is correct loan accounting shared with the
employee.

5.24 Check contracts to establish that:

* There is a signed copy or letter of engagement for each worker (signed by the worker).
*  Workers have an understandable copy.

* Itincludes job description, terms and conditions, length of contract, any probationary period, leave, notice period, pay,
hours, discipline and grievance procedures.

5.25 Check payslips to establish:

*  Wage rates paid - normal and overtime - meet at least the legal required minimums.

*  Number of hours worked (including standard and overtime hours).
*  Method of calculating wages.
Frequency of wage periods and timing of wage periods.
Method of payment.
*  Any deductions/withholdings e.g. tax, social insurance, rent, transport etc. meet legal and code requirements.
*  Whether understandable to workers.

5.26 Check personnel files to establish: b. That legally allowed deductions have a signed agreement from the worker. c. Any
disciplinary records e.g. for unacceptable behaviour/conduct.
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5.27 Check any agency agreements for workers provided by labour providers.

Agreements between the site and the labour provider, which state individual responsibilities.
Agreements between each appropriate worker and the labour provider.

Check that rates paid to the agencies/ labour providers are sufficient to pay agency workers all legal wages as well as
agency costs.

5.28 Where it is not possible to verify accuracy of wages and hours records e.g. because of discrepancy with worker testimony or
production records, auditors should make it clear to management that fraudulent records are seen as a more serious issue than
correct records which do not meet the standard. Sites should be encouraged to show accurate records to allow for an open and
frank discussion with customers on how they can work together to make improvements.

5.29 Where the discussion fails to reveal correct records the auditor should record management explanation of why the
discrepancy occurred.

5.30 Where the auditor cannot verify records, it is essential to at least complete the wages and hours analysis table with the
individual records available.

Kilde (s. 40-45)

« Levelgnn er med i ordningen

Samme som Pillar 2

Sede?®

Pillar 4 Kilde (s. 40-45)

« Levelgnn er med i ordningen

. Template 5: Fair remuneration quick scan
amfori @) ssc P d

Trade with purpose

The producer may use amfori BSCl Template 5: Fair Remuneration Quick Scan to collect information on its region and its
workforce’s cost of living. This template offers the producer a tool to understand:

« The local cost of living and its relation to workers’ remuneration

« The calculation formula to assess living cost per family
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For further information see Annex 9: How to promote fair remuneration. Regional context information: How people commute to
work, the size of an average family, and household sources of energy all contribute to living expenses. Such information may not
be readily available, but the producer can request it from different sources, such as:

« Open discussions with workers and their representatives
« Government (statistics department)
+ Local NGOs or community groups

Average monthly family expenses: The producer estimates the ‘family basket,” or living expenses for an average family, using the
information collected above.

Good practices: If the producer provides the auditor with the above information and the calculation of relevant for its workforce,
the auditor must acknowledge this effort under ‘Good Practices’ in the findings report. The auditor should not judge the accuracy
of the data provided by the producer. Instead, he/she should evaluate how the information was collected (e.g. from workers or
from government statistics). The auditor should provide feedback on his or her calculation at the regional level, so the producer
can assess if there are differences between its own calculation and the regional trend.

Performance Area 5: Fair remuneration

Fair remuneration means that workers are to be paid:

« Following minimum wage regulations established by law or in collective bargaining agreements as the minimum reference for
48 hours weekly working time

Timely, regularly, and fully in legal currency (in-kind payment shall be above minimum wage)
Reflecting the skills and experience of workers

Including mandatory social benefits « Having only the deductions allowed by law For better understanding of these concepts
see Annex 9: How to promote fair remuneration and Template 5: Fair Remuneration Quick Scan

5.1 CRUCIAL QUESTION: The auditee complies with the government’s minimum wage legislation or the industry standard appro-
ved through collective bargaining (if applicable)

5.2 Wages are paid in a timely manner; regularly and fully in legal tender
5.3 The level of wages reflects the skills and education of workers

5.4 The auditee provides sufficient remuneration that allows workers to meet a decent living standard

5.5 The auditee provides workers with the social benefits that are legally granted
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5.6 CRUCIAL QUESTION: The auditee ensures that deductions from wages are only taken under the conditions and to the extent
prescribed by the law

Kilde (5. 163, 179-182)

« Levelgnn er med i ordningen

5. Compensation and Benefits

v Facilities will pay at least the minimum total compensation required by local law, including all mandated wages, allowances
and benefits.

Facilities will ensure proper compensation for their employees for all the work done, by providing in a timely manner all the
wages and benefits that are in compliance with the local and national laws of the jurisdiction in which they are located. This will
include any premiums for overtime work or work done during holidays, as well as any other allowances or benefits, including any
mandatory social insurance, required by local law.

Kilde (s. 2

« Levelgnn er ikke med i ordningen

2.8 Wages
fpr v Principle: Workers receive a fair remuneration and are paid at least a wage that allows them to meet basic needs and have
life some discretionary income.

MUST Year 1:

- The wages paid to ALL workers for normal working hours are equal to or higher than the official minimum wages or
regulations of any applicable Collective Bargaining Agreements, whichever is higher. This principle is also respected
and applied for work paid by task.

- Deductions for housing are in line with the generally prevailing local prices.

- Payments are done regularly (at least monthly) and paid at a fixed schedule. They are done directly to the worker
(e.g. to a woman worker and not to her husband) or to his / her authorised recipient of payment.

MUST Year 2:

- Training sessions, time lost due to machine stoppage and other events beyond the control of the worker (such as adverse
weather conditions) are paid at the normal daily rate for permanent workers.

54


https://www.amfori.org/sites/default/files/amfori-2019-12-03-amfori-BSCI-system-manual-2018.pdf
https://wrapcompliance.org/wp-content/uploads/2020/12/2020-05-WRAP-Principles.pdf

Etisk handel Norge Sertifiseringsveileder System, revisjons- og rapporteringsstandarder

Sertifisering Kriterier

« If accommodation or other in-kind remuneration is offered, workers can freely choose the type of remuneration preferred (e.g.
cash instead of housing).

MUST Year 3 or BONUS (Small Entity: BONUS, Medium, Large Entity: Year 3):

- The employer can demonstrate that the wages (including existing social benefits, in-kind benefits and contractual bonuses)
paid to ALL workers for normal working hours are equal to or above living wages (see guidance). Otherwise, the employer shall
provide a plan to progressively reach the living wage and apply this plan. A timeframe will be set depending on the available
resources and means at the employer level. If no benchmark is available and it would be too complex to calculate the living
wage, the employer shall prove that particularly good, participatory and inclusive wages agreements have been made, and
this is confirmed by the workers. Best practice for the employer is to calculate wages in both local currency and hard currency
(USD, EU, etc.).

MUST Year 2, 3 or 4 (Small Entity: Year 4, Medium Entity, Year 3, Large Entity, Year 2):

« For each payment, workers receive documentation (e.g. payment slips) containing particulars of wages (actual earnings as
well as any deductions and contributions to social benefits) in an understandable manner. For Small Entities, this can take the
form of a record of payments.

BONUS:

« Incentives, bonuses or allowances are given to workers according to a transparent and fair system.

- There are some worker ownership schemes, according to a transparent system in which workers can earn shares of the
company they work for and profit from good results.

« Thesalary ratio between the highest and the lowest paid worker is 12:1 or lower (including all management categories).

Kilde (s. 31-32

+ Levelgnn er mediordningen, i ulik grad

8 Remuneration

Criteria:

a:

8.1 The organisation shall respect the right of personnel to a living wage and ensure that wages for a normal work week, not
including overtime, shall always meet at least legal or industry minimum standards, or collective bargaining agreements (where
applicable). Wages shall be sufficient to meet the basic needs of personnel and to provide some discretionary income.

8.2 The organisation shall not make deductions from wages for disciplinary purposes. Exception to this rule applies only when
both of the following conditions exist: a) Deductions from wages for disciplinary purposes are permitted by national law; and
b) A freely negotiated collective bargaining agreement is in force that permits this practice.
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8.3 The organisation shall ensure that personnel’s wages and benefits composition are detailed clearly and regularly to them in
writing for each pay period. The organisation shall lawfully render all wages and benefits due in a manner convenient to workers,
but in no circumstances in delayed or restricted forms, such as vouchers, coupons or promissory notes.

8.4 All overtime shall be reimbursed at a premium rate as defined by national law or established by a collective bargaining
agreement. In countries where a premium rate for overtime is not regulated by law or there is no collective bargaining agreement,
personnel shall be compensated for overtime at the organisation’s premium rate or at a premium rate equal to prevailing industry
standards, whichever is higher.

8.5 The organisation shall not use labour-only contracting arrangements, consecutive short-term contracts and/or false

apprenticeship or other schemes to avoid meeting its obligations to personnel under applicable laws and regulations
pertaining to labour and social security.

Kilde (s. 12)

« Levelgnn er mediordningen

Iso . lkke dekket
N
9001:2015

Topic standard GRI 202: Market Presence
\/ Disclosure 202-1 Ratios of standard entry level wage by gender compared to local minimum wage
The reporting organization shall report the following information:
*  When a significant proportion of employees are compensated based on wages subject to minimum wage rules, report the

relevant ratio of the entry level wage by gender at significant locations of operation to the minimum wage.

*  When a significant proportion of other workers (excluding employees) performing the organization’s activities are
compensated based on wages subject to minimum wage rules, describe the actions taken to determine whether these
workers are paid above the minimum wage.

Whether a local minimum wage is absent or variable at significant locations of operation, by gender. In circumstances
in which different minimums can be used as a reference, report which minimum wage is being used.

The definition used for ‘significant locations of operation

Kilde (s. 417)

- Levelgnn er nevnt, men ikke et krav
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R 6.2 Wages comply with existing national minimum wages or sector agreements including seasonal and piece rate workers

GLOBAL DO CAFE 3 o 9. o
v Applies to individual smallholders, Groups and Farms:

6.2.1 Wages comply with existing national minimum wages or sector agreements including seasonal and piece rate workers.
Wages increase over time to reduce the gap with living wages.

6.2.2 Seasonal and piece rate workers receive the same benefits as regular workers (e.g. housing, food, transport, hygiene)
as applicable

Kilde (s. 21)

. Levelgnn er nevnt, men ikke et krav
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Sertifisering Kriterier

6 Working Hours
Code:

SedeR

Pillar 2

6.1 Working hours must comply with national laws, collective agreements, and the provision of 6.2-6.6 below, whichever affords
the greater protection for workers. Sub clauses 6.2 - 6.6 are based on International Labour standards.

6.2 Working hours, excluding overtime, shall be defined by contract and shall not exceed 48 hours per week*.

6.3 All overtime shall be voluntary. Overtime shall be used responsibly, taking into account all of the following: the extent,
frequency and hours worked by individual workers and the workforce as a whole. It shall not be used to replace regular
employment. Overtime shall always be compensated at a premium rate, which is recommended to be not less than 125% of
regular rate of pay.

6.4 The total hours worked in any 7-day period shall not exceed 60 hours, except where covered by clause 6.5 below.

6.5 Working hours may exceed 60 hours in any 7-day period only in exceptional circumstances where all of the following criteria
are met:

« Thisis allowed by national law.

This is allowed by collective agreement freely negotiated with a workers’ organisation representing a significant portion of
the workforce.

Appropriate safeguards are taken to protect the worker’s health and safety; and

The employer can demonstrate that exceptional circumstances apply such as unexpected production peaks, accidents or
emergencies.

6.6 Workers shall be provided with at least one day off in every 7-day period or, where allowed by national law, 2 days off in every
14-day period.

Note: *International standards recommend the progressive reduction of normal hours of work, where appropriate to 40 hours per
week without any reduction in workers’ wages as hours are reduced. Note: For frequently asked questions about the working hours
clause, please see the ETI website. Auditors should familiarise themselves with this guidance and apply it to the prevailing
circumstances at the site of employment.
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6.4 What is the method for recording of hours, is it accurate and are there any signs of falsified records (e.g. double books).
6.5 Do records of hours worked separate standard/contracted hours and overtime hours.

6.6 Review the hours and wages records of all employees selected for individual interview. The additional number of records
required to meet the recommended sample size to be taken from the wider population of workers, taking care to include different
work sections and worker levels (but excluding supervisors and managers). An adequate sample size is dependent on the risks of
the country and industry. However, as a minimum, 10 records for up to 100 workers (10% of the workforce) should be reviewed, and
thereafter numbers for each pay period selected should be as described in ‘6.5.3 Audit Length, Sample Size and Timetable’ in the
‘SMETA Best Practice Guidance’.

Measure standard/contracted and overtime hours against the local laws and the ETI Base Code, taking into account issues such as
averaging where allowed by local law. Note: The sample is to be taken over 3 different pay months for all workers - Peak, Current/
Most recent and Low/Random chosen over the last 12 months.

6.7 Where required or standard/contracted hours and/or overtime hours exceed the legal maximum this must always be recorded
as a non-compliance against the law. Non-compliance must be recorded also when the total hours worked per week exceeds a
maximum of 60 hours per week unless the conditions meet the terms of ETI Base Code Clause 6.5.

The auditor must be very clear when writing the audit report, what the exact situation is and the audit report has been modified
to make this possible. If the law allows more than 60 total hours per week and if hours greater than 60 per week are found,

auditors should:

* Review the frequency of this and the number of workers affected (see new hours table) and whether the conditions under
which companies may exceed 60 hours per week as described in code 6.5 apply e.g. « National law allows this; « A
collective agreement allows this which was freely negotiated with a workers’ organisation representing a significant
portion of the workforce; « Appropriate safeguards are taken to protect the workers’ health and safety; and

The employer can demonstrate that exceptional circumstances apply such as unexpected production peaks, accidents, or
emergencies. In this case the issue should be stated as an observation only and the full conditions established i.e. for hours
exceeding 60 hours per week, in order to record an observation ALL the above criteria should be met. The auditor must record
in the observation box, how the above criteria have been established and substantiated. If one or more of the above criteria
are not fulfilled, this must be raised as a non compliance.

*  Review any communication with clients concerning reasons for this and their management processes (record this as a good
example).

Check if there is evidence for overtime being used to make up for labour shortages and discuss why this is necessary rather
than employing more workers.

If workers cannot be hired, how is the site exploring options to ensure that overtime is minimized.
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6.8 Review of records from the relevant sample to include and report on (e.g. in ‘Current Systems and Evidence Examined’):

*  Full 12 months’ hours and wages records in conjunction with time cards and individual pay records (or a 12-month cycle for
seasonal work).

Report on all records analysed of the standard/contracted workweek, overtime hours and any holiday or rest day working.
Check whether breaks, holidays and rest periods are in line with the law.

Where overtime hours exceed the national law but are within any waivers obtained, it is important to review a 12-month
cycle (waivers often permit “annualised hours” i.e. a maximum number of overtime hours per year).

Where possible, auditors should check legality of local waivers - are they signed and by whom.

6.9 For completing the detailed wages and hours records within the audit report, the auditor should:

*  Record the TOTAL number of records reviewed.

In all cases for wages and hours recording, it is important to state the units and time interval covered, e.g. per day, per
week, per month, per year etc.

Find and report on the highest number of hours worked amongst all workers. Record the hours (what is the range of actual

hours worked - what is the company’s average).

Record the number of workers that are working the highest hours. Clearly state the actual hours found. Record the extent
of the working hours reviewed, are there any individuals who have higher working hours than others, are there any high
working hours by employees with certain skills/or in certain job roles/departments - or does it apply to all employees.

Record the frequency (are there any peaks over a course of 12 months - what patterns exist if any.) Specify over how many
months these peaks may occur and name them e.g. May and November or from September through to January.

Examine the total records for the sampled periods to find lowest and highest paid and report on these together with their
hours worked.

6.10 Are there management systems in place to allow workers to volunteer for overtime (note this as good practice).

6.11 Review contracts and all terms and conditions for signs of compulsory overtime or hours required to finish the job or compul-
sory production quotas that cannot be reasonably completed within the standard/contracted workday. Also, check for collective
agreements concerning overtime agreements.

6.12 Check working hours against pay records to ensure no inconsistencies.

6.13 Examine quality records and production records such as broken needle reports, accident reports etc. to cross-check hours’
records.

61



Etisk handel Norge Sertifiseringsveileder System, revisjons- og rapporteringsstandarder

Sertifisering Kriterier

6.14 Where inconsistencies are noted, management shall be invited to provide accurate records as soon as these start to be disco-
vered. An investigation should be undertaken to establish the underlying cause and whether this is due to poor record keeping,
isolated incidents or repeated occurrences. Sufficient detail should be provided in the audit report. Auditors should make it clear
to management that fraudulent records are seen as a more serious issue than correct records which do not meet the standard.
Sites should be encouraged to show accurate records to allow for an open and frank discussion with customers on how they can
work together to make improvements.

6.15 Where the discussion fails to reveal correct records, the auditor should record the management’s explanation of why the
discrepancy has occurred. 6.16 Where the auditor cannot verify records, it is essential to at least complete the wages and hours
analysis table with the individual records available. Gather evidence to ascertain the facts and also the context of any inconsis-
tencies found.

6.17 Auditors should encourage the management to consider the root causes of excessive work hours. Auditors should capture the
view of management on the above and other contributors in the appropriate section of the SMETA audit report e.g. under the
Working Hours Analysis table ‘Comments: (Please state here any specific reasons/circumstances that explain the highest working
hours)’. Wherever possible the management should provide proof of their statements - this will be useful to customers as they
begin to examine how they can support their suppliers in reducing working hours.

6.18 Where standard hours or overtime hours exceed the legal maximum, this must always be recorded as a non-compliance

against the law.

Kilde (side 47-53)

Samme som for Pillar 2

Sede?®

Pillar 4 Kilde (side 47-53)
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2.10 Working Hours and Paid Leaves

Principle: Working hours are not excessive and workers are paid national holiday and annual leave.

MUST Year 1:

Weekly working hours are, as a rule, in line with national labour legislation or any Collective Bargaining Agreement. Usual
weekly working hours do not exceed 48 hours.

Overtime is voluntary, it is not required regularly, and it is at least paid as extra time or time compensated. Legally required
premium rates are applied

Maximum working hours per week do not exceed 60 hours / week (including overtime). This normally also applies during
peak periods, unless a specific exemption has been granted (see guidance)

One rest day (24 hours) in every 7-day period is agreed and guaranteed. Adequate rest breaks during the day are agreed
and guaranteed. This normally applies in all circumstances, unless specific exemption has been granted (see guidance).

Working time on: - Sundays (or equivalent weekly rest day) - Statutory holidays - At night are remunerated at legally required
premium rate. If such hours are time-compensated the respective premium rate is applied.

If work is frequently done at night, adequate protection measures are in place to ensure that the night workers safety is
guaranteed (particularly for women, and including during transportation to and from workplaces). See Guidance.

All entities: National regulations / CBA's regulations related to annual paid leaves are respected or exceeded. Medium
and Large Entities: At least 10 days of annual leaves per year are granted to permanent workers.

Workers have the right to spend statutory holidays off work and receive their normal daily wages if holiday is on a regular
working day.

MUST Year 2:

The working hours and overtime are duly registered.

BONUS:

There is some degree of flexibility in working hours to enable workers to reconcile their personal life with their professional
life (part-time work, flexible hours, assistance with childcare, etc.).

Temporary workers get paid leave allowance in adequate proportion to their working time in the company and overall
attendance performance.

Kilde (s. 33-35)
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) G PLATAFORMA
( GLOBAL DO CAFE

6.1 Working hours comply with national laws/ international conventions and/or collective bargaining and overtime
work is remunerated

Applies to individual smallholders, Groups and Farms:

« 6.1.1 Regular working hours of workers and employees are limited to 48 per week or less if provided by national law. For some
specific jobs, e.g. security, more than 48 hours per week may be acceptable if specifically allowed by national law.

- 6.1.2 Overtime is voluntary (consent) and paid according to national law. Required overtime is allowed if under extraordinary
conditions, agreed to and/or negotiated in the Collective Bargaining Agreement (CBA).

. 6.1.3 Workers enjoy at least one free day following six consecutive days worked as well as public holidays and annual leave

Kilde (s. 21)
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8 Regular employment

CODE:

Sede?®

Pillar 2

8.1 To every extent possible, work performed must be on the basis of recognised employment relationships established through
national law and practice.

8.2 Obligations to employees under labour or social security laws and regulations arising from regular employment relationships
shall not be avoided through the use of labour-only contracting, sub-contracting, or home-working arrangements, or through
apprenticeship schemes where there is no real intent to impart skills or provide regular employment, nor shall any such
obligations be avoided through the excessive use of fixed-term contracts of employment.

Additional Elements: Responsible Recruitment

8.3 Businesses have full understanding of the entire recruitment process including all labour recruiters and intermediaries in
terms of required legal and/or ethical requirements.

8.4 There are effective management systems in place to identify and monitor the hiring and management of all migrant workers,
contract, agency, temporary or casual labour.

8.5 Employment agencies must only supply workers registered with them.

8.6 No workers pay recruitment fees at any stage of the recruitment process.

8.7 Workers’ contracts accurately reflect the agreed payment and terms in the recruitment process and are understood and

signed by workers.

Measurement Criteria:

Management system investigation and document review including management interview. Regular Employment: The auditor
checks and reports on:

8.1 What proportion of workers are permanent, part-time, fixed-term contract workers, temporary workers,

8.2 Do their terms and conditions meet the law, and are fixed-term contracts repeatedly used and the legal requirement
governing this.

8.3 Checks and records the social security benefits and payments for all types of workers present (e.g. casual, temporary,
subcontract, apprentice, trainee) and whether are they in line with law.
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8.16 Are any extended probationary periods used to prevent Regular Employment.

8.17 Are workers kept on temporary contracts to avoid regular employment or other benefits.

8.18 Checks the overall use of temporary, zero-hour contracts, short-term contracts or freelance work and gives details on
benefit payments including holiday, sick pay and other benefits e.g. social security payments and pension benefits. The
auditor gives details in the relevant section of the report.

8.19 Is the site aware of all agencies, and contractors currently being used.

8.20 Whether the site has contracts / service level agreements in place with all agencies / contractors. If so, do these cover
legal requirements. The auditor gives details if the contracts / Service level agreements cover labour standards requirements.

8.21 Whether the site has access to records for Agency / contracted workers. If so, how does the site monitor that all terms and
conditions meet the legal requirements.

8.22 Does the site have a system in place to monitor all providers (contractors and agencies) e.g. audit / site visit etc. if so, what
system is place.

8.23 The auditor gives details on whether these checks cover Labour Standards including: Wages, Hours, Age, Right to work

8.24 Is there any documentary evidence available of these practices and if so what are they? The auditor should record the details
in this section.

8.25 Whether all non-employee workers are registered with the relevant agency / contractor.
8.26 Whether the site has an effective system in place to only allow registered workers on site.
8.27 Checks whether appropriate documentation is available on site.

8.28 Where agencies used are in a different country e.g. to recruit workers from another country, check what system is in place
for the site to check on these agencies’ procedures.

8.29 What is the payment process for agency workers e.g. directly through the site or via the agency / contractor?

8.30 Auditor gives details on how the site and agency cover elements of the code and how the site manages workers including
how much notice is given, are they paid if they turn up, are they paid for down time.

8.31 Does the pay and conditions of agency workers at least meet legal requirements.

8.32 Can the site access records for all non-employee workers.

8.33 Whether clear and transparent systems are in place to recruit workers. The auditor gives details on migrant workers and
agency worker recruitment processes.
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8.34 Whether there is any evidence of fees being paid by workers in the recruitment process to either the agency or the site.
The auditor gives details.

8.35 Were workers presented with the terms and conditions of employment in advance of their employment? Auditor gives
details on how these were communicated, understood and how these reflect actual practices.

8.36 Responsible managers are experienced/ trained on the core principles of responsible recruitment practices.

8.37 For migrant workers, what systems are in place around termination and supporting workers in returning.

8.38 Whether there is access to a grievance system for all workers including agency, migrant and contractors.

Kilde (s. 59-63)

Sede?®

Samme som for Pillar 2

Pillar 4
c Performance area 10: No precarious employment
amfori () ssci . e L : S
Trade with purpose \/ Precarious work deeply damages societies at large. It leaves workers and communities in unstable and insecure situations,

disrupting their life planning options. More concretely, precarious workers are found to suffer a higher rate of occupational
health and safety issues. Such impacts fortify gender divisions and worsen the situation of migrant workers. The general
conditions of fear and insecurity also dissuade workers from exercising their rights, leaving them even more vulnerable to
precarious work arrangements.

10.1 Is there satisfactory evidence that auditee employment relationships are not precarious for the workers? Precariousness
can affect both permanent and temporary workers.

10.2 Is there satisfactory evidence that the auditee engages workers based on recognised and documented employment
relationships?

10.3 Is there satisfactory evidence that the auditee provides workers with understandable information before entering into
employment?

10.4 CRUCIAL QUESTION: Is there satisfactory evidence that the auditee does not use employment arrangements in a way
that deliberately conflicts with the genuine purpose of the law?

Kilde (s. 141-144)
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PE——— 6.3 Workers receive understandable information about their employment conditions and are aware of their rights
D GLOBAL DO CAFE v Applies to individual smallholders, Groups and Farms:

6.3.1 Workers understand their employment conditions and have written contractual agreements. Oral agreements are acceptable
if allowed by national law.

6.3.2 Contractual agreements are respected.

6.3.3 Workers know their rights, duties and benefits (e.g. social security, maternity leave).

Kilde (s. 21)
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10. Marginaliserte befolkningsgrupper

Sertifisering Kriterier

Sede®? ‘

Sede®

Pillar 4

amfori (@) Bsci

Trade with purpose
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« lkke dekket

2.4 Equal treatment and Opportunities
Principle: The Operation ensures equal and respectful treatment of all workers in all matters.

BONUS:

- If some workers are clearly marginalised, they are included in the social development plan of the company (or in the Social
Policy) in order to gradually improve their livelihood.

4.3 Contributions to Local Development
Principle: The Operation plays a positive role in the sustainable development of the region in which it operates, and strives to
make positive social and cultural contributions in the local setting.
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Sertifisering

Kriterier

™
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a4
9001:2015

BONUS:

The Operation provides some employment to marginalised groups or provides employment in a region that generally lacks

employment opportunities.

Kilde (s. 23, 56

Ikke dekket

Ikke dekket
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Sertifisering

Kriterier

G PLATAFORMA
GLOBAL DO CAFE

7.1 Land and water rights acquisition is with free, prior and informed consent (FPIC) of affected people
Applies to individual smallholders, Groups and Farms:

711 Land and water rights acquisition is carried out with free, prior and informed consent of affected people with legal land
use right including those who claim traditional land use right, especially indigenous people.

Kilde (s. 22)
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1. Miljo

Sertifisering Kriterier
S d 2 10B2 Environment 2- Pillar (Shortened Version)
edeX o 82 Environment . . o —
This version is within the scope of the mandatory 2-Pillar SMETA Audit. For a 4-Pillar audit please use 10B4. Extended Version. This
Pillar 2 is not a full environmental assessment but a check on basic systems and management approach.
Code:

10B2.1 Suppliers must comply with the requirements of local, national and international laws related to environmental standards.

10B2.2 The supplier should be aware of and comply with their end client’s environmental requirements.

Measurement Criteria:

Management system investigation and document review including management interview. The auditor checks and reports on:
10B2.1 Are there any site policies or procedures concerning environmental issues and how do these compare with any
requirements of international/national/ local laws and regulations.

10B.2.2 Whether the facility is aware of any client-specific environmental requirements and has systems in place to be able to
ensure that they meet these.

10B2.3 What management systems and work instructions are in place to ensure compliance with the relevant legislation. The
auditor should report on the extent of systems in place and any external certification e.g. ISO 14001.

10B2.4 The name and position of the person with responsibility for environmental issues at the site of employment and whether
they understand the legislative requirements.

10B2.5 Whether the site has a list of chemicals used in the manufacturing process and whether they are aware of how they relate
to any client requirements and legislation in the destination countries.

10B2.6 Checks and reports on any inspections from local government bodies, along with details of any official complaints,
legal actions or recommendations.

Kilde (5. 72)

10B4 Environment 4-Pillar
Use this section for an environmental assessment 4-Pillar SMETA, which includes a recommended 0.25 audit days. This is not a full
environmental audit, but an assessment process over a recommended 0.25 auditor days, which will support the reviewer in

Sede?®

Pillar 4

deciding if a full environmental audit is necessary.
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Sertifisering Kriterier

Code:

10B4.1 Businesses as a minimum must meet the requirements of local and national laws related to environmental standards.

10B4.2 Where it is a legal requirement, businesses must be able to demonstrate that they have the relevant valid permits
including for use and disposal of resources e.g. water, waste etc.

10B4.3 Businesses shall be aware of their end client’s environmental standards/code requirements.

10B4.4 Suppliers should have an environmental policy, covering their environmental impact, which is communicated to all
appropriate parties, including its own suppliers.

10B4.5 Suppliers shall be aware of the significant environmental impact of their site and its processes.

10B4.6 The site should measure its impacts, including continuous recording and regular reviews of use and discharge of
natural resources e.g. energy use, water use (see 4-pillar audit report and audit checks for details).

10B4.7 Businesses shall make continuous improvements in their environmental performance.

10B4.8 Businesses shall have available for review any environmental certifications or any environmental management
systems documentation

10B4.9 Businesses should have a nominated individual responsible for co-ordinating the site’s efforts to improve environmental
performance. Guide for Observations

10B4.10 Suppliers should have completed the appropriate section of the SAQ and made it available to the auditor.

10B4.11 Has the site recently been subject to (or pending) any fines/prosecutions for noncompliance to environmental regulations.

Measurement Criteria:

Management system investigation and document review including management interview. The auditor checks and reports on:
10B4.1 Whether the site has completed the SAQ on Environment and has made it available to the auditor for pre-review.

10B4.2 If the site is aware of/has access to the local and national regulations covering Environment and is meeting those
requirements.

10B4.3 Whether the site is aware of any client’s environmental standards or codes and is measuring its performance against those.

10B4.4 Whether the site has a clearly communicated policy, covering Environment and that this policy has defined procedures

for implementation and management of environmental performance. The auditor should note any internationally recognised
certifications present e.g. ISO 14001.
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10B4.5 Whether the site has the relevant permits in place for all aspects of its environmental impacts. This should include
recording any prosecutions, recommendations and inspections from local bodies and whether these have been acted on.
10B4.6 The name and position of any designated person with responsibility for management of environmental issues. The
auditor should comment on the designated person’s understanding of legislation and client applicable standards and their
procedure for keeping up to date.

10B4.7 Whether the site is aware of its main environmental impacts and has a system in place to measure these. The auditor
should list what they are and any available measures, in the audit report. The possible list includes energy use, water use and
disposal, waste and emissions to air.

10B4.8 Whether the site is recording its use of environmental resources on a continuous basis. The auditor should list what they
are and record any measurements the site has available, within the audit report. The possible list includes energy use, water use
and disposal, waste and emissions to air.

10B4.9 Whether the site has a list of chemicals used in the manufacturing process and whether it is aware of how they relate to
any client requirements and legislation in the destination countries.

10B4.10 Checks and reports on any inspections from local government bodies, along with details of any official complaints,
legal actions or recommendations.

10B4.11 The site has checked that any third parties also have all legally required permits and licenses to operate. Land rights
and conservation - if applicable:

10B4.12 Is there a policy in place which covers land use and any land use changes. Auditor checks and reports on whether it

includes references to national laws and practices relating to nature conservation and deforestation.

10B4.13 Auditor checks and reports if appropriation of land met all legal and local requirements and there are records available
to evidence this.

10B4.14 Auditor checks and reports on whether any grievance mechanisms exist covering land rights issues and disputes and
whether the site has been subject to any grievances, fines or prosecution for any land rights issue. The auditor gives details on
any open disputes.

10B4.15 Checks whether the site has policies and procedures and capacity to cover land use change and or net deforestations
and or avoidance of damage to High Conservation Value (HCV) and High Carbon Stock (HCS) forest.

10B4.16 Whether there is a manager responsible and accountable to deal with land use change, including aspects of
environmental management including conservation and deforestations.

10B4.17 Checks whether the site has policies and procedures in place to recognize and apply national laws relating to nature
conservation and deforestation.
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10B4.18 Checks whether the site has a process for due diligence they will undertake e.g. a system to measure and avoid damage to
High Conservation Value (HCV) and High Carbon Stock (HCS) forest.

Kilde (s. 74-77)

. Performance area 12: Protection of the environment
amfori @ BSCI \/ IMPORTANT: If the main auditee holds a valid GlobalGAP Certificate, the auditor shall not monitor this performance area.

Trade with purpose

Setting up environmental policies and procedures reflect business responsibility to observe the law, minimize negative
environmental impact and make positive contributions to long-term development. In the context of business and human
rights due diligence, the right to a healthy environment cannot be neglected and shall be part of the business due diligence.

Business enterprises have the responsibility to follow environmental laws, minimize negative environmental impact, and make a
positive contribution to long-term development. Depending on the production processes carried out by the producer, protection
of the environment can refer to one or more of the following:

- Energy consumption and greenhouse emissions
. Emissions of pollutants

« Use of hazardous chemicals

« Management of soil fertility and water

- Conservation of biodiversity amfori BSCI producers must be able to carry out processes and procedures to protect the
environment, as relevant for their business.

12.1Is there satisfactory evidence that the auditee continuously identifies the significant impacts and environmental implications
associated to its activity?

12.2 Is there satisfactory evidence that the auditee has procedures in place to ensure integration of local environmental law into
the business model?

12.3 Is there satisfactory evidence of the auditee’s required environmental permits and licences?
12.4 Is there satisfactory evidence that waste is managed in a way that does not lead to the pollution of the environment?

12.5 Is there satisfactory evidence that water is managed in a way that respects the environment, particularly but not limited to
preserving local water sources?

Kilde (s. 152-155, 213)
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Sertifisering Kriterier

O 10. Environment
Facilities will comply with environmental rules, regulations and standards applicable to their operations, and will observe
environmentally conscious practices in all locations where they operate.

Facilities will ensure compliance with all applicable legally mandated environmental standards, and should demonstrate a
commitment to protecting the environment by actively monitoring their environmental practices. In particular, facilities will
ensure proper waste management, including monitoring the disposal of any waste material - whether solid, liquid or gaseous -
to ensure such disposal is done safely and in a manner consistent with all relevant laws. Facilities are encouraged to minimize
their impact on the environment by applying the principles of reduce, reuse and recycle throughout their operations.

Kilde (s. 4)

Standarden har en omfattende del vedrgrende miljje. Standarden dekker falgende omrader:

for

“fe 3.0 Consideration of Contex and of other Environmental Certifications.

3.1 Water Conservation

3.2 Energy Management and Climate Change

3.3 Gaseous and Liquid Waste Management

3.4 Waste Management

3.5 Ecosystem Management, Biodiversity and Wildlife
3.6 Packaging

3.7 Additional Requirements for Conventional Operations

Kilde (s. 38-53)
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Sertifisering Kriterier

Topic Standard: GRI 302: Energy

1.1 The reporting organization shall report how it manages energy using Disclosure 3-3 in GRI 3: Material Topics 2021.
Disclosure 302-1 Energy consumption within the organization

Disclosure 302-2 Energy consumption outside of the organization

Disclosure 302-3 Energy intensity

Disclosure 302-4 Reduction of energy consumption

Disclosure 302-5 Reductions in energy requirements of products and services

Kilde (s. 497-513)

Topic Standard: GRI 303: Water and Effluents

1.1 The reporting organization shall report how it manages water and effluents using Disclosure 3-3 in GRI 3: Material Topics 2021.
Disclosure 303-1 Interactions with water as a shared resource

Disclosure 303-2 Management of water discharge-related impacts

Disclosure 303-3 Water withdrawal

Disclosure 303-4 Water discharge

Disclosure 303-5 Water consumption

Kilde (s. 514-539)
Topic Standard: GRI 304: Biodiversity
1.1 The reporting organization shall report how it manages biodiversity using Disclosure 3-3 in GRI 3: Material Topics 2021.

Disclosure 304-1 Operational sites owned, leased, managed in, or adjacent to, protected areas and areas of high biodiversity
value outside protected areas

Disclosure 304-2 Significant impacts of activities, products and services on biodiversity
Disclosure 304-3 Habitats protected or restored

Disclosure 304-4 [UCN Red List species and national conservation list species with habitats in areas affected by operations

Kilde (s. 540-552)
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Topic Standard: GRI 305: Emissions

1.1 The reporting organization shall report how it manages emissions using Disclosure 3-3 in GRI 3: Material Topics 2021.

1.2 When reporting on GHG emissions targets, the reporting organization shall explain whether offsets were used to meet the
targets, including the type, amount, criteria or scheme of which the offsets are part.

Disclosure 305-1 Direct (Scope 1) GHG emissions

Disclosure 305-2 Energy indirect (Scope 2) GHG emissions
Disclosure 305-3 Other indirect (Scope 3) GHG emissions
Disclosure 305-4 GHG emissions intensity

Disclosure 305-5 Reduction of GHG emissions

Disclosure 305-6 Emissions of ozone-depleting substances (ODS)

Disclosure 305-7 Nitrogen oxides (NOx), sulfur oxides (SOx), and other significant air emissions

Kilde (s. 553-576)

Topic Standard: GRI 306: Effluents and Waste
Disclosure 306-3 Significant spills

Kilde (s. 585)

Topic Standard: GRI 306: Waste

1.1 The reporting organization shall report how it manages waste using Disclosure 3-3 in GRI 3: Material Topics 2021.

Disclosure 306-1 Waste generation and significant waste-related impacts

Disclosure 306-2 Management of significant waste-related impacts
Disclosure 306-3 Waste generated

Disclosure 306-4 Waste diverted from disposal
Disclosure 306-5 Waste directed to disposal

Kilde (s. 590-617)
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Topic Standard: GRI 308: Supplier Environmental Assessment

The reporting organization shall report how it manages supplier environmental assessment using Disclosure 3-3 in GRI 3: Material
Topics 2021.

Disclosure 308-1 New suppliers that were screened using environmental criteria

Disclosure 308-2 Negative environmental impacts in the supply chain and actions taken

Kilde (s. 618-629)

& pLaTAFORMA 8.1 Natural forests and ecosystems are protected from conversion or degradation whether legal or not (no deforestation or
GLOBALDO CAFE conversion) after 1 January 2014 (or earlier)

Applies to individual smallholders and Farms:

8.1.1 There is no loss of natural forest after 1 January 2014 (or earlier) as a result of: 1) conversion to agriculture or other non-forest
land use; 2) conversion to a tree plantation; or 3) severe and sustained degradation.

8.1.2 Areas that are assigned as legal reserve, conservation area or otherwise secured by law are protected.
8.2 Conservation of biodiversity, including protected or endangered native flora and fauna and soil biota is supported

Applies to Groups and Farms:

8.2.1 Up-to-date maps of the farm or farm area are available, including production areas, forests, water bodies and buildings.
Applies to individual smallholders and Farms:

8.2.2 No hunting or extraction of endangered species of animals and plants is practiced. In case smallholders are hunting or
collecting endangered species, there is evidence of activities to raise their awareness on conservation.

8.2.3 Producers implement conservation practices as per applicable national GAP programs/standards. 8.2.4 No use of
genetically modified (transgenic) organisms (GMO), and varieties in coffee production.

8.2.4 No use of genetically modified (transgenic) organisms (GMO), and varieties in coffee production

9.1 Integrated pest, weed and disease management strategies are adopted and use of pesticides is minimised and recorded
Applies to individual smallholders, Groups and Farms:
9.1.1 Integrated pest management (IPM) techniques and measures are developed and being implemented.

9.1.2 Highly Hazardous Pesticides in use are identified and records are kept of all pesticides used, including of application doses
and dates.
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Applies to Groups and Farms:

9.1.3 Training on IPM is provided to producers and workers and locally relevant guidance is available on non-pesticidal methods
for controlling coffee pests, weeds and diseases management.

9.2 Pesticides and other hazardous chemicals are stored, applied and disposed of, in the least hazardous manner for human
health and the environment

Applies to Groups and Farms:
9.2.1 A plan for the application, storage and disposal of pesticides and other inputs is available and under implementation,

including the identification of critical control points and risk mitigation measures.

9.2.2 Producers and workers handling or applying pesticides and other agricultural inputs are trained in proper handling
(including application, storage and disposal).

Applies to individual smallholders, Groups and Farms:

9.2.3 Use, storage and waste disposal of pesticides and other agricultural inputs is in line with agronomic recommendations
and applicable legislation.

9.2.4 Producers and workers handling pesticides and other agricultural inputs wear personal protection equipment. In the case
of smallholders, hazard awareness is being raised and personal protection measures are being implemented.

9.3 The use of agrochemicals meets all relevant legal requirements, including national and international treaties on highly
hazardous and banned pesticides. Prohibited pesticides are not used and use of Phase-Out list pesticides is reduced

Applies to individual smallholders, Groups and Farms:

9.3.1 Pesticides in the Prohibited List are not used. This includes pesticides that are: 1) Listed under the Stockholm Convention,
Rotterdam Convention or Montreal Protocol, or which meet the criteria of the Conventions and are recommended for inclusion by
the Conventions’ respective Chemical Review Committee. OR 2) In one of the three most acutely toxic classifications via ingestion,
skin contact or inhalation, or known carcinogens, classified by national or international agencies. Further details on the criteria
and the detailed list of pesticides can be found in Annex Pesticides Lists.

9.3.2 Use of pesticides in the Phase-Out List are reduced and phased out by 2030, if feasible.

This includes pesticides that are classified by national and international agencies in the categories of:

1. Chronic hazard, including: probable carcinogens, known endocrine disruptors, known reproductive toxins or known mutagens.

OR

2. Environmental hazard (highly toxic to bees, OR two or more of: bioaccumulation, persistence, high toxicity to aquatic organisms)
Further details on the criteria and the detailed list of pesticides can be found in Annex Pesticides List

86



Etisk handel Norge Sertifiseringsveileder System, revisjons- og rapporteringsstandarder

Sertifisering Kriterier

10.1 Soil is protected from erosion by adequate soil conservation measures

Applies to individual smallholders, Groups and Farms:

10.1.1 Producers have knowledge of techniques* to maintain and control soil quality (physical, chemical and biological) and the
relevant techniques are implemented. *For example: precision farming, residue management, contour tillage, grass waterways,
nitrogen-fixing plants, green manures and agro-forestry techniques.

Applies to individual smallholders and Farms:

10.1.2 Producers have knowledge of techniques* to prevent soil erosion and the relevant techniques are implemented. *For
example: following contours with operations for soil preparation, using cover crops and placing wind breaks.

10.2 Soil fertility is maintained and improved

Applies to individual Groups and Farms:
10.2.1 Soil and/or leaf analysis is done and documented.
Applies to individual smallholders and Farms:

10.2.2 Practices to increase fertility are in place, e.g. use of cover crops, soil is covered with leaf litter or organic mulch, (coffee)
by-products available at farm level, composting, reducing soil acidity, planting shade trees and/or boundary plants, intercropping
practices.

10.2.3 The application of synthetic fertilizer follows agronomic recommendations, is documented and if feasible reduced over time.
10.3 Water resources are conserved and used efficiently (quantity)
Applies to individual smallholders and Farms:

10.3.1 Water sources have been identified and are conserved by recycling, and by using reduced amounts so as not to endanger
their sustainability.

10.3.2 Producers are aware of water sources which are known or considered to be in critical stage or overused. If sources are in
critical stage or overused, Producers engage with local stakeholders to coordinate conservation efforts.

Applies to individual smallholders, Groups and Farms:

10.3.3 Measures to reduce water use are implemented. In the case of smallholders, they are trained in efficient irrigation and
processing where applicable.

Applies to Groups and Farms:

10.3.4 At central processing level, use of water is being measured and is used efficiently.
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11.1 Good agricultural practices are implemented to minimize impacts on surface and ground water quality

Applies to individual smallholders and Farms:

11.1.1 Producers implement practices to minimize water pollution from chemical residues, fertilizers and erosion or other sources as
per applicable national GAP programs/standards (for example maintaining a buffer zone around water bodies, conservation or
regenerating native vegetation along the water bodies).

11.2 Waste should be prevented or reduced where feasible (wastewater, farm and processing by-products, fossil fuels)
Applies to individual smallholders and Farms:

11.2.1 Different types of waste generated are identified for their prevention and reduction.

Applies to Groups and Farms:

11.2.2 Wastewater treatment at centralised mills/washing stations meets legal wastewater quality parameters.

11.3 Where wastes cannot be prevented, reuse and recycling is maximized

Applies to individual smallholders and Farms:

11.3.1 Organic by-products from farming and processing are recycled and used on the farm to enhance soil fertility.

11.3.2 Wastes are separated according to the different types.

11.4 Hazardous wastes are safely disposed of in order to prevent contamination of water and soil resources as well as harm to
human beings and animals

Applies to individual smallholders and Farms:

11.4.1 Hazardous wastes are identified.
11.4.2 Hazardous wastes/wastewater are treated.

11.4.3 Safe disposal is in place and according to the different types of waste.

12.1 Climate change adaptation and mitigation measures are identified and implemented
Applies to Groups and Farms:
12.1.1 Producers have conducted a climate risk assessment plan. In the case of smallholders who do not have a climate risk plan,

there is awareness about the impacts of climate such as loss of suitable area for coffee production and shifts to higher altitudes,
increased water stress, poor flowering and cherry development, increased outbreaks of pests and diseases.
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Applies to individual smallholders and Farms:

12.1.2 Producers identify and implement measures to adapt to climate change such as GAP, on-farm shade management,
increased tree cover, agroforestry, irrigation, new plant varieties and diversification.

12.1.3 Producers work on carbon sequestration in the soil, for instance through agroforestry, non-tillage, planting of cover
crops (soil cover, shade trees) and/or applying intercropping practices.

Applies to Groups and Farms:

12.1.4 Producers have identified main sources of greenhouse gases (GHGs) emissions in coffee production and processing
by 2024 in order to document them in subsequent years, with a view to reducing them.

12.2 Efforts are made to reduce the use of fossil fuels on farm and in processing
Applies to Groups and Farms:

12.2.1 Energy use in coffee farming and processing is quantified and documented.
12.2.2 Energy use is reduced and energy efficiency is improved.

12.2.3 The use of renewable energy sources is maximized.

Kilde (s. 27-32)
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12. Korrupsjon

Sertifisering Kriterier
Sede? - Ikke dekket
Pillar 2
10C Business Ethics
Sede®
AR 10C.1 Businesses shall conduct their business ethically without bribery, corruption, or any type of fraudulent Business Practice.
illar

10C.2 Businesses as a minimum, must meet the requirements of local and national laws related to bribery, corruption, or any type
of fraudulent Business Practices.

10C.3 Where it is a legal requirement, businesses must be able to demonstrate that they comply with all fiscal legislative
requirements.

10C.4 Businesses shall have access to a transparent system in place for confidentially reporting, and dealing with unethical
Business Ethics without fear of reprisals towards the reporter.

10C.5 Businesses should have a Business Ethics policy, covering bribery, corruption, or any type of fraudulent Business Practice.
10C.6 Businesses should have a designated person responsible for implementing standards concerning Business Ethics.

10C.7 Suppliers should ensure that the staff whose job roles carry a higher level of risk in the area of ethical Business Practice e.g.
sales, purchasing, logistics, are trained on what action to take in the event of an issue arising in their area.

10C.8 Businesses should communicate their Business Ethics policy, covering bribery, corruption, or any type of fraudulent
Business Practice to all appropriate parties, including its own suppliers.

10C.9 Has the site recently been subject to (or pending) any fines/prosecutions for non-compliance to Business Ethics regulations.
If so, is there evidence that sustainable corrective actions have been implemented.

Measurement Criteria Management system investigation and document review including management interview. The

auditor checks and reports on:
10C.1 Whether the site has completed the SAQ on Business Ethics and has made it available to the auditor for pre-review.

10C.2 If the site is aware of/has access to any local and national regulations covering Business Ethics and is meeting those
requirements.
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O O ethe oo as spe eference to op as bribe es (exce eg and enterta o

o) o) ere aritable donatio O ation pa e o]e) al co butio O ell o o) ption, or o pe o
audule B ess Pra e e audito ould note a ernationa ecog ed ce atlo prese

0 ethe e e has co ated oJe) eson B e es, especia o those worke g

depa e as p a g or log e audito ould e ora pe O g for releva anageme

and worke

0 e name and po on of a designated perso espo b o) anagement of B e e e

audito ould co ent o e designated perso derstanding of legislation and ent applicable standards and the

R
O S e ere a ed O atio a go O O ded a D e S a g O
O e O ape Cco ated and aed
0 4 Are ere g e e O e are e Qe e O ne b e O a
O S S ere a S ae SN0 a @) S O dvold O Ol Orig epo g
R
O O a S e rece OISIS pj]e O (Or pend g)da e prose O O O O pla etob e
eqg Atlo e.g. a PUD epo
O a e e rece pee Ooug a a pa a at aud or d O e pe O
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10C.18 Does the site include anti-bribery and anti-corruption requirements in contracts with recruitment agents and other
suppliers of the site?

10C.19 Does the site require third parties, including suppliers, to complete its own Business Ethics training or conduct their own
business ethics training?

Kilde (s. 78-81)

amfori @ BSC] Performance Area 13: Ethical behaviour

Trade with purpose

Unethical business behaviour refers to falsification, fraud, misrepresentation, corruption, extortion, embezzlement, and bribery.
Producers should present accurate and valid information to the amfori BSCI auditor, so that:

« Documentation or records are not altered and must reflect the true situation of the producer’s site(s) and the producer’s
business partners

Unaltered reports from previous audits (amfori BSCI and others) and/or government inspection records must also be
provided

Special care is taken to make sure sensitive info mation is collected and stored in a protected way (e.g. medical records)

to respect the privacy of staff and workers

13.1 The auditee actively opposes any act of corruption, extortion or embezzlement, or any form of bribery in its activities as a
business enterprise

13.2 The auditee keeps accurate information regarding its own activities, structure and performance

13.3 CRUCIAL QUESTION: The auditee takes the necessary measures to prevent:

. Falsification of information related to its activities, structure and performance
« Any act of misrepresentation of its supply chain

13.4 The auditee collects, uses and processes personal information with reasonable care and in accordance with privacy and
information security laws and regulatory requirements

Kilde (s. 216-217)
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https://www.vwa.co.uk/PDF/ethical-resources/SMETA-6.1-Measurement-Criteria.pdf
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1. Compliance with Laws and Workplace Regulations

v Facilities will comply with laws and regulations in all locations where they conduct business.

All facilities will comply with the legal requirements and standards of their industry under the local and national laws of the
jurisdictions in which the facilities are doing business, along with any applicable international laws. This will cover all labor
and employment laws of those jurisdictions, as well as laws governing the conduct of business in general, including rules and
standards of ethics dealing with corruption and transparency, and any relevant environmental laws.

Kilde (s. 1)

for Eligibility of the Applicant

llfe Practices of the concerned companies / organizations or those of affiliated bodies shall not have proved to be incoherent and
conflicting with the core values set by the standard. Therefore, all Operations must demonstrate their adhesion to social,

environmental and ethical values at corporate level, and that certification will not be used as a cover for unethical practices.

MUST Year O

«  Applicant company/organization has not been accused and/or found responsible (with material information/evidence,
including subpoena) for substantial ethical or environmental violations in the past 10 years OR it has implemented
considerable and adapted efforts to: - repair the damages caused - avoid that they occur again - diminish their impacts.

Its affiliated companies (Holding/owner companies, own subsidiaries, sister companies) have not been accused and/or
found responsible for any substantial ethical or environmental violations in the past 10 years OR they have implemented

considerable and adapted efforts to: - repair the damages caused - avoid that they occur again - diminish their impacts.

Kilde (s. 13)

« |kke dekket

?%

/TR
Iso . lkke dekket

4
9001:2015
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https://wrapcompliance.org/wp-content/uploads/2020/12/2020-05-WRAP-Principles.pdf
https://www.fairforlife.org/client/fairforlife/file/Standard/For_Life_Standard_EN.pdf
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Topic Standard: GRI 205: Anti-corruption

1.1 The reporting organization shall report how it manages anti-corruption using Disclosure 3-3 in GRI 3: Material Topics 2021.

Disclosure 205-1 Operations assessed for risks related to corruption
The reporting organization shall report the following information:

*  Total number and percentage of operations assessed for risks related to corruption.

*  Significant risks related to corruption identified through the risk assessment.

Disclosure 205-2 Communication and training about anti-corruption policies and procedures
The reporting organization shall report the following information:
*  Total number and percentage of governance body members that the organization’s anticorruption policies and procedures

have been communicated to, broken down by region.

Total number and percentage of employees that the organization’s anti-corruption policies and procedures have been
communicated to, broken down by employee category and region.

Total number and percentage of business partners that the organization’s anticorruption policies and procedures have
been communicated to, broken down by type of business partner and region. Describe if the organization’s anti-corruption
policies and procedures have been communicated to any other persons or organizations.

Total number and percentage of governance body members that have received training on anti-corruption, broken down
by region.

Total number and percentage of employees that have received training on anticorruption, broken down by employee
category and region.

Disclosure 205-3 Confirmed incidents of corruption and actions taken
The reporting organization shall report the following information:

* Total number and nature of confirmed incidents of corruption.
Total number of confirmed incidents in which employees were dismissed or disciplined for corruption.

Total number of confirmed incidents when contracts with business partners were terminated or not renewed due to
violations related to corruption.

Public legal cases regarding corruption brought against the organization or its employees during the reporting period
and the outcomes of such cases.

Kilde (s. 447-450)



https://www.globalreporting.org/how-to-use-the-gri-standards/gri-standards-english-language/
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G PLATAFORMA 3.3 There is no fraud, corruption, bribery and/or extortion
sttt Applies to individual smallholders, Groups and Farms:

3.3.1 A policy for ethical conduct is in place and implemented in all business operations and transactions.

Kilde (s. 15)



https://www.globalcoffeeplatform.org/wp-content/uploads/2021/10/CSRC_CoffeeSustainabilityReferenceCode_OCT21.pdf
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13. Dyrevelferd

Sertifisering Kriterier
Sede? Ikke dekket
Pillar 2

Sede? Ikke dekket
Pillar 4
amfori (@) ssci Ikke dekket

Trade with purpose

Ikke dekket

fo r 3.7 Additional Requirements for Conventional Operations
llfe Principle: The Producer Operation ensures the well-being of the animals.
MUST Year 1:
- Adequate access to fresh water and feed according to the needs of the animals. Herbivorous mammals’ diet consists of more
than 50% grass.

- Animals are provided with sufficient fresh air, shelter and protection from sunlight, extreme temperature and rain.
- Animals have regular access to open air or grazing areas, when weather conditions permit it.

- Suffering and mutilations (see guidance) must be kept to a minimum during the entire life of the animal, including at the time
of slaughter.

- Animals have sufficient space to stand and move naturally, lie down easily, turn around, groom themselves and assume all
natural postures and movements such as stretching, and wing flapping. Poultry and rabbits are not kept in cages.

- Animal health care and hygiene: animals receive adequate health care and are reqgularly visited by a trained veterinarian;
they do not suffer from untreated illnesses; diagnosis and treatments are fully documented.
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o lkke dekket

o]

Iso « lkke dekket

a4
9001:2015

Kun dekket i bransjestandard om «Agriculture aquaculture» og «Fishing»

G PLATAFORMA o lkke dekket

pela sustentabiidade do café

Q<00
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